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To
NSS Programme Coordinators
in Maharashtra & Goa

Sir/ Madam,

In continuation with this office earlier communication on the subject It is to inform that , Ministry of Youth Affairs & Sports has launched Yuva Portal

( https://lyuva.gov.in) for

Experiential Learning program for all states

As per the directions received from the Ministry, NSS Volunteers, Students of the Institutions in the state of Maharashtra & Goa

will have to register on yuva portal to be a part of Experiential learning / Internship programme in businesses, Banks ,Police Deptt , Industries.

Now more & more opportunities are posted on Yuva Portal for Youth .

In this regard , all universities are again requested to ensure registration of University NSS Programme Coordinator, SS Program Officers & Students ,
NSS Volunteers on Yuva Portal ( https://yuva.gov.in) immediately who have not registered so far . User Manual for registration is attached herewith.

1. NSS PO & NSS Program Coordinator -Registration and Login
1. Open the YUVA URL (https://yuva.gov.in/) in the web browser.
2.  Click on Register and from the dropdown select Verifier. Then click on the Meri Pehchaan National Single Sign on

3. Provide Adhar No - follow process for registration

4. University NSS Programme Coordinators & Institutions NSS Programme officer shall register as verifier on https://yuva.qov.in &
mention/select Nodal officer

| Competent Authority NAME - D CARTHIGUEANE , DESIGNATION -REGIONAL DIRECTOR MAHARASHTRA & GOA , Mobile No -9686856718 ,
Email ID of Nodal officer- nssrcpune@gmail.com during registration.
Complete registration process & their log in will be approved by Approver ie RD NSS Pune. Once registration is approved , NSS PO can
approve registration of
students of their respective Institution from PO's Verifier log in. Once registration of students is approved by PO , students can apply for
Internships available through the portal.
a) COLLEGES WHOSE NAME IS NOT IN DROP DOWN LIST FOR REGISTRATION , SHALL SEND REQUEST TO ADD THEIR INSTITUTION
NAME IN YUVA PORTAL TO
nssrcpune@gmail.com & support-yuva@gov.in
b) NSS PO WHO HAVE WRONGLY REGISTERED AS YUVA INSTEAD OF VERIFIER SHALL SEND EMAIL CONTATINING THEIR FULL NAME,
NAME OF INSTITUTION, ADHAR NO,
REGISTERED MOBILE NO TO nssrcpune@gmail.com & support-yuva@gov.in FOR DELETING THEIR WRONG ENTRY SO THAT FRESH
REGISTRATION CAN BE MADE AS VERIFIER

2. YUVA -Students - Registration and Login
To Sign In/Sign up to Yuva Platform as a YUVA, perform the following steps:

1. Open the YUVA URL (https://yuva.gov.in/) in the web browser.

2.  Click the Register drop-down at the top right-corner of the Yuva home page and then choose the 'YUVA' option from the list to directly
register to the platform as a Yuva. The Sign-Up screen appears.

3.  Enter your Aadhaar Number in the Enter Aadhaar Number field and then click the Next button. A pop-up appears where you need to enter
OTP that has been sent to your Aadhaar registered Mobile number.

4. Enter OTP that you have received on your registered mobile number in the Enter OTP field and then click the Continue button.

Note: Click the Resend OTP link to get new OTP on your registered mobile number in case you don't receive OTP on time due network
connectivity issues or other reasons.

On successful validation of OTP, the Yuva portal displays Register Page where we must provide the Yuva Details like Individual details such
Education Qualification , DOB etc & complete registration process as per Manual/guidelines

3. APPLICATION FOR ELP BY STUDENTSI VOLUNTEERS = Registered NSS Volunteers/ Students can see

Experiential learning opportunities on the portal & apply for those opportunities. Once the NSS Volunteer/Student applies for ELP opportunities , NSS
PO of that/respective Institution who is verifier shall immediately forward/approve application of ELP from PO /Verifier Log in by visiting profile of NSS
Volunteers/Students .

COPY OF REVISED MANUAL OF YUVA PORTAL FOR NSS PO IS ATTACHED

This may please be given top priority & ensure registration of all NSS
Programme officers & maximumStudents in the Institutions on Yuva portal as
well as application for ELP by students. Further guidelines shall be given from
time to time.

D CARTHIGUEANE
Regional Director (Maharashtra & Goa)
Regional Directorate of N.S.S. - PUNE
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1. Introduction
This manual contains the entire Step by Step Registration and Login Process of the NSS PO
verifiers. There are 2 types of NSS PO verifiers:

1. NSS Program Officer - University
2. NSS Program Officer - College

This manual also tries to explain the various activities undertaken by the NSS Program
Officers.Currently, the role of a NSS Program Officer is:

a. Verification of NSS student memberships, and
b. Verification / Forwarding of their student’s Experiential Learning Applications

2. Registration and Login
Below is the step-by-step process for registration and login flows of NSS Program Officer-
University and College.

2.1 Registration - NSS Program Officer - University/College
To Sign In/Sign up to YUVA Platform as a NSS Program officer - University, perform the
following steps:

1. Click the Register drop-down at the top right-corner of the YUVAhome page and
then choose the ‘Verifier’ option from the list to directly register to the platform as a
Verifier. The Sign-Up screen appears.
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B Government of India Skip 1o Main Content

ﬁ ‘ YLVA, About Mission YUVA Community Engagement Events : Lesgin :
poreat UVA 5 e

Beta

| YUVA

% Partner
Build ¥ B Verifier

Sharpen your abilitic >. h YLV

{ Joinvuva )
SRR

Experiential Learning

Enhance Your learning experience

e
Engage as YUVA ( Find YUVA )
\-. g

- , 3 A S
288 C a8
Community Youth International Build Your Experiential Yuva =

2. Now click the National Single Sign On button. The YUVA Loginscreen appears
where you need to enter your Aadhaar Number.

Government of India Skip to Main Content - @ English

‘ ] YUVA About Mission YUVA Community Engagement Events Login Register ~ )
UVAg.t. =

A R — = 4 O\ B R N\ 7

UVA

NSS Coordinators at Academic Institutions and District Youth Officer (DYO) can
register themselves with YUVA portal by creating an account and become our

Verifier.

Sign up today to build your community

Iﬁ m National Single Sign On

By continuing, you agree to YUVA's Terms & Conditions and Privacy Policy.

Existing user? Login

3. Enter your Aadhaar Number in the Enter Aadhaar Number field and then click the
Next button. A pop-up appears where you need to enter OTP that has been sent to
your mobile number registered with Aadhaar Number.
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‘ Pehchaan G2@

NATIONAL SINGLE SIGN-ON mﬁghlm

Yuva

Enter Aadhaar Number

[ L'r“:t-:-" Aadhaar Number

Return to Yuva

4. Enter OTP that you have received on your registered mobile number in the Enter
OTP field and then click the Continue button. Tip: Click the Resend OTP link to get
new OTP on your registered mobile number in case you don'’t receive OTP on time due
network connectivity issues or other reasons.

ri"a;-j.-hchaan 62@

NATIONAL SINGLE SIGN-ON THRCE 2025 INDIA

UIDAI has sent a temporary OTP to your mobile ending in
wRikxax1885(valid for 10 mins).. OTP will be valid for 10

Minutes.

Enter OTP

Resend OTP in 00:56
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5. On successful validation of OTP, the YUVA portal displays Organization details tab
where you need to provide your organization related details and complete first step
of registration.

Verifier Type Provide Organization Details

- = - - Please select Organization Type - - - = v Partner can select the type of organization and
v corresponding department.
State*
. Here, the postal address and contact number of
- - - - Select State - - - - ~ . the organization shall be entered.

Distriet* 4-  Avoid multiple account creation.
Select District - - - 2 If organization name is not in the list. contact Yuva

support.
Pincode” Landtinz No,

6. Enter organization (Verifier) related information in the Organization Details tab.

e Select type of verifier in the Verifier Type drop-down as NSS Program
Officer - University or College

e Select the name of the University in the University Name/College Name
field.

o Select the state name of the college in the State drop-down.

e Select name of district in the District drop-down.

e Enter correct PIN code of location of the college in the Pincode field.

e Enter landline number in the Landline No. field. (It's non-mandatory field)

Tips: Fields marked with an asterisk are mandatory and must be filled in to
complete the Verifier registration process.
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Provide Organization Details

Verifier Type®
NSS Program Officer - Univeristy i & Partner can select the type of organization and
3 corresponding department.
University Name
A Here, the postal address and contact number of
AMITY UNIVERSITY HARYANA GURGAON % the organization shall be entered.

Avoid multiple account creation.

HARYANA v m If organization name is not in the list, contact Yuva
support.
District”
GURUGRAM N L
J T =
Pincode® Landline No L ﬁ =
| =
11003g Landline No. (011-30000(X) \T @ =
SALA £

7. After filling in all the details, click the Next button. You are now taken to Contact
Information tab where you need to enter your contact details.

8. Enter your contact details in the Contact Information tab.
e The Name, Date of Birth, Gender, Mobile Number, and Email Address

fields auto-populate with details available in Aadhaar Number that has been
for registration for the Verifier.

e After verifying details, click the Next button. You are taken to the Competent
Authority tab where you need to provide name of the competent authority

and other details.

et REGISTRATION STEP 2

Add Communication Details

Name*

Anusha N Details of the account operator on behalf of the organization

i for communication.

Date of Birth*

" P m v — < Thesa_del_ails can be modified later after registration of the

\ organization.

Gender*

Male Female @® Others
Mobile Number*
Email Address"

9. Enter name and designation, and other details of Competent Authority.



User Manual — NSS PO

e Enter designation of the Competent Authority in the Designation field.
e Enter name of authority in the Authority Name field.

e Enter mobile number of the Authority in the Mobile Number field.

e Enter email of the Authority in the Email Address field.

10. After providing all details, select I agree to T&C to be part of YUVA check box and
then click the Submit button. You are taken to the Verifier’'s Dashboard screen that
provides an option to complete your profile and the list of menus on which you have
access and in the left side of the screen

RE T ¥
Competent Authority Details

Dean The account owner with competent authority of the
1 organization.

All the information added by the account operator on the

T A portal must be verified by this authoritative person.
Mobile Number :
AEE— e
s
Email addn = /
‘ 2
| agree to the T&C to be a part of YUVA. e
L
REGIS RATION STEP 1
Provide Organization Details
Verifier Type*
NSS Program Officer - College g % Partner can select the type of organization and corresponding
w department.
College Name®
" Here, the postal address and contact number of the
ABES INSTITUTE OF TECHNOLOGY GHAZIABAD . organization shall be entered.
State™ <> Avoid multiple account creation.
UTTAR PRADESH v " If organization name is not in the list, contact Yuva support.
District* e
GHAZIABAD [ —
Pincode* Lendline No. ==
0 30
201013 Landiine No, (011-XX0006000) .@ |
o\ao /
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Once the NSS Program officer is registered the Regional Director must approve the NSS Program
officer. The message is displayed as per the image below,

Welcome,
Anusha

Experiential
0oR 3
= 8) Learning
Details

Account verification is pending by the authority
Kindly contact the respective co-ordinator or write us on support-yuva@gov.in

2.3 Login - Program Officers - College /University

To Login to the YUVA portal as NSS program officers, follow the below steps.
1. Click the Login at the top right-corner of the YUVA home page(https://YUVA.gov.in/)
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S Government of India

2

Skip to Main Content | - A A+ | @English

».: YUVA About Mission YUVA Community Engagement Events
UVA;..

(periential Learning

1ance Your < ng experience

Build Your Profile

Sharpen your abilities with YUVA

Join YUVA

h YUVA

heck Opportunities

Engage as YUVA Find YUVA

> aa8 V) e 88 R
Community Youth International Build Your

Experiential YUVA

2. Now the Sign into your Account page is displayed, where user is displayed with 3
options to Login - Mobile, Username, and Others.

b Penchaan G280

NATIONAL SINGLE SIGN-ON W 2023 oA

Sign In to your account

m Username Others

[ |Mob\\e‘

PIN*

Forgot security PIN?

| consent to MeriPehchaan terms of use.

Return to Yuva

3. Select Mobile and this should be the Mobile number which is linked to the Aadhar
card which the user has used for Registration.

4. Enter the Mobile number in the Mobile Field and PIN in the Pin field.



User Manual — NSS PO

Note: Pin will be the same Pin number used to login to the Digi locker (NSSO)
website.
If the User has forgotten the PIN then the user can click on Forgot Security Pin and
follow the below procedure
e The user will be displayed with Select ID dropdown which has options
as Aadhar, PAN, Driving License. User has to select any one option.

Meri
‘ Pehchaan Gz@
Forgot Pin?

Select ID v

Aadhaar
PAN
Driving License

e Once the Option is selected ex: Aadhaar then the user is displayed with
Enter Aadhaar ID/Number field where user must enter the details of
Aadhaar and then Date of Birth field is displayed in dd/mm/yy format.

lf"e;ahchaan 62\!&&

NATIONAL SINGLE SIGN-ON

Forgot Pin?
Aadhaar v
Enter Aadhaar ID/ Number

Date of Birth dd* mm yyyy
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e Once the user clicks on Continue then user is taken to the OTP page
where OTP is sent to the registered mobile number with the
Aadhaar, and the user must enter the OTP and click on Submit.

‘ rIﬂ’ert'ehcha::m G@@

NATIONAL SINGLE SIGN-ON

Verify OTP

An OTP is sent to your registered mobile (xeoox1885).
OTP will be valid for 10 Minutes.

[ Enter OTP ]

Resend OTP in 00:46

e Once user clicks on Submit then user is taken to the Reset PIN page
where user is displayed with Enter 6-digit Pin and Confirm 6 digit Pin
fields.

i rIﬂ’e&hchaan CZ;@

NATIONAL SINGLE SIGN-ON

Reset PIN

Enter 6 digit Pin*

Confirm 6 digit Pin*
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e Once user Resets the Pin and clicks on Submit then the user is taken to
the Login page.

6. When the user enters the Mobile number and the PIN then the user checks on “I
consent to MeriPehchaan terms of use” and clicks on Sign in

‘ Pehchaan G2&

NATIONAL SINGLE SIGN-ON W 2023 INDIA

Sign In to your account

m Username Others

Forgot security PIN?

| consent to MeriPehchaan terms of use.

Return to Yuva

7. Once the user clicks on Sign in then user is again taken to the OTP page and once
OTP is entered the user is taken to the YUVA List page.
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3. PROGRAM OFFICER ACTIVITIES

Once the NSS Program officer has registered he will be navigated to the YUVA list page
which will display all the YUVA who belong to the same College /University. Currently, the
role of a NSS Program Officer is:

a. Verification of NSS student memberships, and
b. Verification / Forwarding of their student’s Experiential Learning Applications

The functionality is applicable to both the College and University level at the current
moment.

1. The NSS program officer has option to,

e View Profile - Once the NSS Program officer clicks on View Profile he will be
redirected to the YUVA’s Profile details.

e Approve as NSS/NCC-Once the NSS Program officer clicks on Approve as NSS/NCC
the YUVA will be Approved.

e Reject as NSS/NCC - Once the NSS Program officer clicks on Reject as NSS/NCC the
YUVA will be Rejected.

Note: NSS/NCC will be displayed with Approve or Reject based on the YUVA type.

al Yuva List Show 10 ~ | antries Search
Experiential
=1= Learning YUVA NAME YUVA TYPE EMAIL VERIFICATION STATUS ACTION STATUS
Details
\ View Profile )
1 Tushar Vashistha NCC NQOT_VERIFIED ——— APPROVED
| Rejectas NCC )
[ ViewProfile )
2 Deepak Mishra NSS NOT_VERIFIED REJECTED
( Approve as NSS )
[ View Profile )
3 Himanshu Joshi NSS NOT_VERIFIED P = REJECTED
[ Approve as NSS )
[ ViewProfile )
4 AKSHYA PAL NCC NOT_VERIFIED . APPROVED
| Rejectas NCC )}
Showing 116 4 of 4 entries Previous | 1 : Next
a—
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2. The NSS Program officer - College/University is also displayed with View
Internships button if the YUVA has shown interest for any internship. This View
Internships button is displayed irrespective of the YUVA is being Approved or
Rejected by NSS program officer.

3 Welcome,
Q Mool

ae
H] Yuva List

S.NO. * YUVA NAME YUVA TYPE EMAIL VERIFICATION STATUS ACTION STATUS
Experiential
(5 Learnin & ~
ol 9 ( .
Details _ View Profile
1 Tushar Vashistha NCC NOT_VERIFIED e APPROVED

([  Reject as NCC /‘

View Profile
2 Deepak Mishra NSS NOT_VERIFIED —_— REJECTED
|_Approve as NSS )

. View Profile )
3 Himanshu Joshi NSS NOT_VERIFIED e REJECTED
(. Approve as NSS )

(" View Internships )

4 AKSHYA PAL NCC NOT_VERIFIED L’ View Profile ) APPROVED

\

( RejectasNCC )

Showing 1 to 4 of 4 entries RS Previous 1 Next

B Yuvalist
ol

‘=] Rejected

Experiential
0o :
=0 Learning
Details !
Show‘ 10 vienmes Seareh:

SNO. - YUVA NAME YUVA TYPE EMAIL VERIFICATION STATUS ACTION STATUS

( Viewprofle )
1 Tushar Vashistha NCC NOT_VERIFIED : APPROVED
( mejectasnce )

View Profile. )

2 Deepak Mishra NSS NOTVERIFIED e REJECTED
( Approve as NSS )
( Viewprofle )

3 Himanshu Joshi NSS NOT_VERIFIED — REJECTED
(_ Approve as NSS )
( View Internships )

4 AKSHYA PAL Nee NOT_VERIFIED ( Viewerofle ) REJECTED

(_ Approve as NCE )

Showing 110 4 of 4 entries [y Previous | 1| Next
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3. Once the NSS Program officer - College/Universityclicks on the View Internships
button then he is navigated to the YUVA details page and there taken to the
Internship details section. NSS PO here is displayed with Reject, Onhold, Approve
options.

.. Intemship Details

Internship Name DURGA COLOUR

Experiential
Learning

i _ 5B "
Dot Internship Provided By Poorti Maheshwari  (View Partner Details )

Publisher Type: Businesses Publisher Name: DURGA COLOUR & CHEM PVT LTD
Udyam Number: UDYAM-WB-10-0004485 Phone No 6289556300

Type of enterprise: Partnership Nature of enterprise:

Org Activity: Turnover: More than 10 cr

Date Of Incorporation: 01-Jan-1970 Employee(Male/Female): 2, 10

State: WEST BENGAL DlmﬂhKD\ KATA

Internship Duration 120 Hour
Intemship Start Date 13-06-2023; Intemship End Date 22-06-2023;

Internship Status  Interested

@ Reward Paints Earned
! B certificate

4. 1If the NSS Program officer - College/Universityhas Approved the YUVA and then
he clicks on View Internships and clicks on Approve, then the internship is
Approved.

B vuvatist

Experiential
Learning
Details

Admin & HR

a Internship Preferences

% Intemship Details

Internship Name DURGA COLOUR

Internship Provided 8y Poorti Maheshwari  ( View Partner Deraws:)
Internship Duration 120 Hour

Internship Start Date 13-06-2023; Internship End Date 22-06-2023;
Internship Status Interested

Approved

N

B Reward Points Earned

B certiticate
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5. If the NSS Program officer - College/Universityhas Rejected the YUVA and then
he clicks on View Internships and clicks on Approve, then he is displayed with a
message “YUVA Not Approved.”

oo ) 3
Yuva List 4 Aves of nterest

Experiential
[H Learning
Details

Admin & HR

E Internship Preferences

E:‘: Internship Details

Internship Name DURGA COLOUR

Intemship Provided By Poorti Maheshwari  (* W“
Internship Duration 120 Hour

Internship Start Date 13-06-2023; Internship End Date 22-06-2023;
Internship Status Interested

Yuva Not Approved.

@

e

; B Certificate

& Reward Points Earned




