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F. No. G-20013/2/2023-NSS
Government of India
Ministry of Youth Affairs & Sports
Department of Youth Affairs
(NSS Section)
Shastri Bhawan, New Delhi
Dated the 1% February, 2024
To

1. All State NSS Officers, State/UT NSS Cells
2. All Regional Directors of NSS

Subject: Issues and possible solutions for timely utilization of National Service Scheme Funds
at Unit level —instructions - reg

Madam/Sir,

| am directed to refer to the subject cited above and to inform that a huge unspent
balance is available with the Central Nodal Agencies (CNAs) as per the 01 report of the PFMS.
In this regard, various communications were issued and various virtual meetings were held to
utilize this unspent balance.

2 During these meetings, it has come to the notice that the NSS Units at Schools, Colleges,
Universities level are not able to make the expenditure due to the following reasons:

(i) PFMS is not accessible at the remote areas where the vendors may be registered
(i) Small expenditure/petty expenditure like water or edible items may not be done
through PFMS

(iii) Local/small vendors need the cash payment not through PFMS

2 Keeping in view para 2 above, the matter was examined in the Department in
consultation with the Integrated Finance Division (IFD) of this Ministry and PFMS Offices. In this
regard, it has been informed that there is an option to withdraw an advance under PFMS.
Accordingly, the Programme Officer (PO) may registered himself/herself as a vendor to
withdraw an advance to organize the NSS activities. In this regard, a CNA manual to withdraw
the advance is also attached for ready reference (please refer the pages 25-27 of CNA manual).



4. Further, the details of withdrawal of advance payment and details of requirements of
bills for payments are as follows:

=

Details of withdrawal of advance

i‘ : "o : -
§ Maximum upto At a time Account settle within one
| Rs. 5000 month

Bills requirement against the advance payment

Above Rs. 500 upto | Bill voucher would be | Account settle within one

Rs. 5000 required against the | month
expenditure

Upto Rs. 500 Hand bill may be | Multiple bills upto Rs.500
generated for the same item will not

be permissible and also
settle the account within
% one month.

5 Accordingly, all State NSS Officers(SNOs) and Regional Directors (RDs) of NSS are hereby
directed to convey the instructions to the concerned Programme Officers of
Schools/Colleges/Institutions/universities etc. at NSS Unit level to follow the procedure for
withdrawal of an advance as per CNA manual and also settle the advance payment within the
time limit given at Para-4 above. Further, all the State NSS Officers and Regional Directors of
NSS are also directed to take a review on regular interval in this regard for timely utilization of
funds for organizing the NSS activities.

6. This issues with the approval of the competent authority.

Yours faithfully
Az above .

Plais
(Ravi Kumar Sinha)
Under Secretary to the Government of India

&E%Q‘%%E%SP:BBRSQD vai 8

arax wffg / Under 5¢

- g Wol HAlKS

Hrd
Copy to:- The Deputy Programme Adviser, Directorate of NSS, Shivaji Stadium ﬁgn% New@eli:f? v}:

Hixd AT, g

Govt. of india, New Deihi




F.No.P.21-1/NSS/DTE/2023/
Government of India
Ministry of Youth Affairs & Sports
Directorate of NSS, Shivaji Stadium Annex Building,
New Delhi-110011
Dated 20/2/2024

To

1.All Regional Directors
Regional Directorates of NSS

2.All State NSS Officers
State NSS Cell
Subject: Revised Financial Guidelines/ Breakup of Expenditure of NSS Grants-Reg
Sir/Madam
| am directed to refer to the subject cited above and to inform you that the Ministry of

Youth Affairs & Sports, Govt.of India has revised the NSS grants in the year 2021-22 vide ref
No.DO.N0.G-20011/2/2023-NSS dated 17" April.2023. ( copy enclosed)

2. Accordingly, a guideline for expenditure of NSS Grants at University/+2 Directorate
and NSS unit level are furnished and attached for your ready in the annexure-A

3. The financial guidelines for utilization of NSS grants at University and NSS unit level
are issued with the directions of the Ministry of Youth Affairs & Sports, Govt of India.

Accordingly, follow the guidelines for expenditure of NSS Grants at University and NSS
unit level and inform this to all NSS functionaries under your Jurisdiction for necessary
compliance.

This is for your kind information & necessary action Please.

Yours Faithfully
. \/M
R —

Dr.C.Samuel Chelliah
Deputy Programme Adviser

Copy to: 1. Director, NSS for kind information
2.Under Secretary (NSS) for kind information




Annexure-A
National Service Scheme
Financial Guidelines/ Breakup of Expenditure of NSS Grants

The Ministry of Youth Affairs & Sports, Govt.of India has revised the NSS grants in the
year 2021-22 vide ref No.DO.N0.G-20011/2/2023-NSS dated 17" April.2023.The details of
revision of NSS grants are also furnished under

1.Regular Activity grants from Rs.250 to Rs.400 per volunteer per year

2. The Special Camping Programme from Rs. 450 to Rs.700 for per volunteer for 7 days
camp

Accordingly, the establishment and administrative expenditure pattern of NSS Grants at
University/ Directorate, College /School level are furnished below

I. The University/Plus Two/ Technical Directorate level:

The administrative expenses at University/Directorate level have been revised from
Rs.30 to Rs.40 per volunteer per year. Accordingly, each University/ Plus Two (+2) & other
Technical Directorates can deduct Rs. 40 every volunteer per year as per their allocation from
the Regular activity grants only and not from Special camping grants.

The total deducted amount can be utlised for maintenance of NSS Programme
Coordinators Cell’'s Establishment /Contingency expenditure of the University/ +2 Directorate
as under

1. The contingent expenses like stationery, postage, printing, telephone and internet

charges, purchase of utensils, NSS badges, NSS Diary, Cap/Armband, banners,
printing, equipment, etc.

2. Expenditure on Seminars/Workshops and periodical meetings of Principals,
Programme Officers and NSS volunteers.

3. Programme Coordinator’'s Honorarium and his/her Travel expenditure on visiting
NSS activities/special camps at institutions and attend meetings at State
/National level.

4. Organising Training—cum-Orientation of NSS leaders and Programme Officers.
Publication of NSS reports, purchase of literature if any authorized by the
University/ Directorate.

6. Other miscellaneous expenditure as decided by the University Plus Two (+2) &
other Technical Directorates Advisory Committee within their budget provisions of
the administrative expenditures.

7. The expenditure on purchase of office equipment, furniture, telephone and other
electronic materials, computers/printers/scanners, internet services, etc may be allowed
as per the approval of the University/+2 or Polytechnic or Technical Directorate
NSS Advisory Committee and provided the said expenditure within the budget

limit of their administrative expenditure.




II. College/School level NSS unit Expenditure:

The NSS expenditure at NSS unit level can be divided in to the following THREE
CATEGORIES for both NSS Regular Activity and Special Camp.

The Regular activity amount is Rs.400/- out of which an amount of Rs.40 will be deducted at
the University /Directorate level, hence the NSS unit gets an amount of Rs.360.

NSS REGULAR ACTIVITY: Rs.400x 100Volunteers = Total Rs.40,000/-

The University or Plus Two (+2) Directorate level administrative expenses = 4000 (Rs.40
x 100 volunteers per year ( 10% of the amount)

After deduction of Rs.40 from the grant of NSS Regular Activity of each NSS volunteer, each
NSS unit at College/School may receive an amount of Rs.36,000 for 100 volunteers per year.

The breakup of Expenditure for Rs.360 at NSS unit level is given below.
1. Out of pocket allowance to NSS programme officer

Rs.500 per month ie., Rs.500 x 12 months = Rs. 6000 ( 15% of the Rs.40,000). This out-of-
pocket allowance can be withdrawn twice (each 6 months period @ Rs.3000) or one time
withdrawal of entire Rs.6000. The amount can be transferred through PFMS to NSS
Programme Officers bank account by making himself/herself as vendor and transfer the
amount.

2.Contingent expenditure:
Rs.2500 per year ie., Rs.25 x 100 Volunteers = Rs. 2500 ( 15% of the Rs.40,000)

The Contingency amount of Rs.2500 for a year can be used for purchase of stationery,
postage, part-time clerical /data entry assistance and other miscellaneous expenses.
(6.25 % of the Rs.40,000)

The contingent expenditure can be spent by proper bills or through vouchers/receipts of the
college/school signed by NSS programme Officer of the concerned NSS unit.

3. Programme Development expenditure: Rs.27500/- ( 68.75 % of the Rs.40,000) per year
per unit under the head programme Development for incurring expenditure on the following
items.

a) pre-camp preparation, pre-camp orientation, post-camp evaluation,

b) expenses on TA and honorarium to resource persons

c) refreshment/food to students

d) travel expenses of students from institutions to the place of work and back by the
cheapest mode of transportation.

e) purchase of utensils, NSS badges /Cap, banners, printing, equipment, etc. required for
camps and regular programmes




f) travel expenses in respect of Programme Officers for participation in meetings,
seminars, orientation and refresher courses, camps etc

g) travel expenses (by cheapest mode) in respect of NSS volunteers for participation in
camps, meetings, seminars, conferences etc. within or outside the State organized by
the Department or with financial assistance from the Department and for participation in
the University level leadership camps etc. other contingent expenditure on actual
organization of regular NSS Programmes

h) Any miscellaneous expenses

Note. The NSS programme Officer may register himself / herself as a vendor in the PFMS to
withdraw an advance of Rs.500 to 5000 at a time for NSS activities and the account should be
settled within one month & again fresh advance can be taken for further NSS activities. (Ref.
F.N0.G-20013/2/2023-NSS dated 15t February ,2024 by NSS section of the Ministry of Youth
Affairs & Sports. (copy enclosed)

The Programme Development expenditure of Rs.27,500 can be spent by proper bills or
through vouchers/receipts of the college/school signed by NSS programme Officer and
Principal of the concerned institution

[II.SPECIAL CAMPING PROGRAMME: (Rs.700x50 volunteers = Rs.35000 for seven days for
50 % of the sanctioned strength of 100 volunteers in each unit i.e 50 volunteers)

The expenditure of special camp Rs.35000 may be booked under the following three
categories

1. Expenditure on board & lodging of campers at the camp site Rs.22750 ( 65% of the
amount)

2. Transportation of the campers to the camp venue and back Rs.7000 ( 20% of the
amount)

3. Miscellaneous expenditure. Rs.5250 ( 15% of the amount)

It is, therefore requested that in order to bring uniformity in NSS pattern of expenditure
the above guidelines may be circulated to all NSS Programme Coordinators and all NSS
Programme Officers under your jurisdiction. All the NSS units may follow the guidelines in
letter and spirit.

These financial guidelines for utilisation of NSS grants at University and NSS unit level
are issued with the directions of the Ministry of Youth Affairs & Sports, Govt of India with
refence to the letter No.F.N0.G-20013/2/2023-NSS Dated 1%t February,2024 ( copy attached)

Dr.C.Samuel Chelliah
Deputy Programme Adviser
Directorate of NSS , New Delhi
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National Service Scheme aims to inculcate social welfare in students, and to provide
service to society without bias. NSS volunteers work to ensure that everyone who is needy gets
help to enhance their standard of living and lead a life of dignity. In doing so, volunteers learn
from people in villages how to lead a good life despite a scarcity of resources. Board of
Students' Development works towards promotion of cultural, recreational and welfare
activities ofstudents in colleges, institutions and university departments;conducts leadership
training programs for students;ensures that there are mentors and counseling cells for the young
studentsin colleges, institutions and university departments;helps in building-up the all-
round personality of students and to groom themto be future leaders and confident adults and
organizes cultural and recreational activities jointly with regional, national and
international bodies. NSS & BSW, both the units are promoting the interest of the youth and
develop their skills for appreciation ofthe fine and performing arts, pure arts and literary skills
as well as the social engineering of students and organizing university, state, national and
international level competitions,skills development workshops and interactive programs in
various fields for the student.

While making this noble task more fruitful, more compatible and useful, we are prompt about
fund utilization and its proper sense of social cause. Therefore we, both NSS and BSW, have
taken initiative in standardizing the procedure of taking programs and maintain the proper
records of all the activities conducted through NSS & BSW. As you are aware about the
pioneer ship of SPPU in conducting the Central Audit Program (CAP) at the end of every
financial year and its efforts to shaping transparency in every single person associated with
University, we come together under single roof and provide facility to all affiliated college,
institutions and university departments to complete audit and accounting process.Of course it
saves time as well as it helps to maintain & make documentation of all activities. I am very
positive about CAP as it is very unique and useful activity for emerging trends in finance &
auditing methods.

I acknowledge and appreciate the contribution of our Finance & Account Officer and entire
team associated with this pathfinder Guideline Book publication.

Dr. Sadanand Bhosale,
Director,
National Service Scheme
Savitribai Phule Pune University, Pune



Introduction:

Audit and Accounting

Audits are performed to ascertain the validity and reliability of information; also to provide an
assessment of a system's internal control. The goal of an audit is to express an opinion of the
person / organization / system etc. in question, under evaluation based on work done on a test
basis.

Audit is an evaluation of a person, organization, system, process, enterprise, project or product.
The term most commonly refers to audits in accounting, but similar concepts also exist in project
management, quality management, and energy conservation.

Auditing means checking the correctness and genuineness of your accounts and verifying
whether accounting principles and standards have been properly followed in conduct of your
business and preparation of accounts. Under Income Tax Act, this verification will have to be
carried out by an independent Chartered Accountant.

A financial audit, or more accurately, an audit of financial statements, is the verification of the
financial statements of a legal entity, with a view to express an audit opinion. The audit opinion
is intended to provide reasonable assurance that the financial statements are presented fairly, in
all material respects, and/or give a true and fair view in accordance with the financial reporting
framework. The purpose of an audit is to enhance the degree of confidence of intended users in
the financial statements.

Financial audits are typically performed by firms of practicing accountants who are experts in
financial reporting. The financial audit is one of many assurance functions provided by
accounting firms. Many organizations separately employ or hire internal auditors, who do not
attest to financial reports but focus mainly on the internal controls of the organization. External
auditors may choose to place limited reliance on the work of internal auditors.

Overall objectives of audit are aimed:

a) To detect error and fraud in accounts

b) To prevent commission of errors and frauds

c¢) To enable timely finalization of accounts

d) To make know the public that the state of affairs of the Institution.

To achieve the above objectives in respect of Government audit, it has to be ensured that:

(i) There is provision of funds for the expenditure duly authorized by
competentauthority.

(i) The expenditure is in accordance with a sanction properly accorded and is incurred
by an officer competent to incur it.

(iii)) Payment has been made to proper person and duly acknowledged so that a second
claim on the same account is impossible.

(iv) The charge is correctly classified.

(v) In the case of audit of receipts (1) the sums due are regularly recovered and
checked against demand and (2) sums received are duly brought to credit in the
accounts.

(vi) In the case of audit of stores and stock where a priced account is maintained stores
are priced with reasonable accuracy and rates fixed are reviewed from time to
time.

(vii) That the numerical balance of stock materials is reconciled with the total of value
of balance in accounts’



Steps of Central Audit

Orientation about submission of Accounts for Central Audit

v

Registration
v

Check List
v

Regular Activity <—> Special Camp
v
Audit as per NSS Guidelines

v

Table 1:- Regular Activity voucher checking for payment

Table 2:- Special Programme Voucher checking for payment
v
Verification by from Section officer (A/c)

v
Verification by Asstt. Fin. & Accounts officer

v

Verification by — Director
v

Verification and approval by - Finance & Accounts officer

Preparation of Cheque

v
Issue of Cheque to College

v
Voucher Filling

v

Entry in Books of Accounts

v
Verification of Data (with Voucher)

v

Utilization Certificate submission to Government



NATIONAL SERVICE SCHEME
Cash Book

(Regular activity as well as special camp activity)

Name of the College :
Year to
Debit Side Credit Side
Date | Receipt [Particulars|[, F.| Amt./ Voucher . Amt.
Date Particulars| L.F. No.
No. Rs. No.| Rs. No. Rs.
To
Opening
Balance
By
Closing
Balance
Total Total
Programme Officer Principal

NSS (Sign & Seal)



NATIONAL SERVICE SCHEME

Name of the College :

Bank Reconciliation Statement as on:

Particulars

Amount

Balance as per the cash book

Less (-)
1) Cheques deposited in to the Bank not realised
i)

iif)

Add (+)
1) Cheques drawn but not presented for payment
i)

iii)

Balance as per Bank Statement (Pass Book) as on

Programme Officer
NSS

Principal
(Sign & Seal)




Name of the College :

Year

NATIONAL SERVICE SCHEME

to

Dead Stock Register

Sr.No.

Description
of Item

Bill No. &
Date

Name of
Party

Quantity

Amount

(M

2)

3)

“4)

)

(6)

Initials Of
Officers

Qty of
Disposal

Balance in
Stock

Initials Of
Officer

Remarks

(7)

®)

9)

(10)

(11)

Programme Officer

NSS

Principal
(Sign & Seal)



FOR EXAMPLE
Transaction : Received Cheque / D.D. of Rs. 40.000/- from Savitribai Phule Pune University as Grant for N.S.S. Expenditure & Deposited into Bank A/c

CASH BOOK (with Cash & Bank Colum)

Debit Side
Date |Receipt Particulars L.F. | Cash Col | Bank Col | Date Voucher Particulars Cheque | L.F. | Cash Col | Bank Col
No. No. Amt Rs No No No. | AmtRs. | Amt. Rs.

1.01.2014 To Opening Balance

1.01.2014 1 To Grants A/c (Being 14 40000.00
Grants for N.S.S .
Expenditure
received from Savitribai
Phule Pune University
vide heque/D.D,
No. Dated
Deposited in to Bank A/c.)

1.2.2014 By Closing Balance

Ledger Posting of the Above transaction will be as under

Name of the Ledger Account: Grants Account LEDGER

Debit Side Credit Side

Date Particulars CI\?OF Amount Rs. Date Particulars CBF No, Amount Rs.
To Balance transferred to Income 40000.00
1.01.2014 |& Expenditure
TOTAL 40000.00 40000.00




FOR EXAMPLE
Transaction . Amount of Rs. 3,532/~ spent for Boarding at the time of Special Camp on 02.08.2014

CASH BOOK (with Cash & Bank Colum)

Debit Side
Receipt . Cash Col Bank Voucher . Cheque | L.F. | Cash Col |Bank Col
Date No. Particulars L.F. No. Amt. Rs Col Date No Particulars No. No. | AmtRs. | Amt. Rs.
1.01.2014 To Opening
Balance
1.01.2014 |12 By Boarding Exp A/c 3532.00
(Being the amount of
Rs. 3,532/- spent for
Boarding at the time of
Special Camp)
By Closing Balance
29.2.2014
Name of the Ledger Account : Boarding Expenses A/C LEDGER
Debit Side Credit Side
Date . . CBF
Particulars CRF- No Amount Rs Date Particulars N Amount Rs.
0
1.01.2014 To Bank A/c 3532.00
1.01.2014 |By Balance transferred to Income & 3532.00
Expenditure
TOTAL 3532.00 3532.00




FOR EXAMPLE

Transaction : Amount of Rs. 210/- incurred on Transportation of the students & the amount is paid in cash on 4/09|2014

CASH BOOK (with Cash & Bank Colum)

Debit Side
Receipt ) Cash Col Bank Voucher . Cheque | L.F. | Cash Col | Bank Col
Date Particulars L.F. No. Date Particulars
No. Amt Rs Co! No No No. | AmtRs. | Amt. Rs,
1.01.2014 To Opening
Balance
By Transport A/c
(Being the amount
Rs. 210/- spent for
1.01.2014 |19 Transportation of the 20 210. 00
students at the time
of Special Camp)
29.02.2014 By Closing Balance
Ledger Posting of the Above transaction will be as under
Name of the Ledger Account : Transport A/C LEDGER
Debit Side Credit Side
. . CBF
Date Particulars CBF No Amount Rs. Date Particulars No Amount Rs
30.09.11 |To Bank A/c 80 210.00{30.09.11 |By Balance transferred to Income & 210.00
Expenditure
TOTAL 210.00 210.00




F OR EXAMPLE
Transaction : Expenditure of Rs. 785/- incurred for tea & refreshment to students paid by cheque on 07.10.2011

CASH BOOK (with Cash & Bank Colum)

Debit Side
Date Receipt . L.F. | Cash Col Voucher . Cheque | L.F. | Cash Col | Bank Col
Particulars Bank Col Date Particulars
No. No. AmtRs No No. No. | AmtRs. | Amt. Rs.
01.08.011 To Opening Balance
07.10.11 20 By Tea & Breakfast 24 [ 785.00
(Being the amount
of Rs. 785/- spent
for Tea & Breakfast
of the students)
By closing Balance
Ledger Posting of the Above transaction will be as under
Name of the Ledger Account : Tea Breakfast A/C LEDGER
Debit Side Credit Side
Date Particulars CBF No Amount Rs. Date Particulars CBF No. Amount Rs
07.10.11 To Bank A/c 9 785.00
31.10.11 |By Balance transferred to Income & 785.00
Expenditure
TOTAL 785.00 785.00




FOR EXAMPLE

Transaction : Amount of Rs. 5,000/~ received on 30.11.11 from college ns an advance for the N.S.S. Expenditure.

CASH BOOK (with Cash & Bank Colum)

Debit Side
Date Receipt Particulars I..F. | Cash Ccl | Bank Col | Date Voucher Particulars Cheque |L.F.No.| Cash Col | Bank Col
No. Amt Rs No No. Amt Rs. Amt. Rs.
01.11.11 To Opening Balance
07.11.11 (19 To Advance A/c 5000.00 By Closing
(Being the advance of Balance
Rs. 5, 000/- received transferred to
from the college for Income &
N.S.S Expenditure vide Expenditure
Cheaue
No. Dt. 30.11.11
Ledger Posting of the Above transaction will be as under
Name of the Ledger Account : Advance A/C
LEDGER
Credit Side Debit Side
Date Particulars CBF No Amount Rs. Date Particulars CBF No. Amount Rs.
07.11.11 "By Bank A/c 23 5,000.00
30.11.11 To Balance c/fd 5000.00
TOTAL 5000 00 5000.00




NATIONAL SERVICE SCHEME

Name of the College:
Year to
Ledger
For Example Budget Head - Pocket Allowance A/c
Debit Side Credit Side
Date | Receipt |Particulars| CBF | Amt. | Date | Voucher | Particulars |CBF No.| Amt.
No. No. | Rs. No. Rs.
By Balance
Transferred
to Income &
Expenditre
Total Rs. Total Rs.
Programme Officer Principal

NSS

Sign & Seal




1)
2)
3)
4)
5)
6)

7)
8)

9)

10)
11)
12)
13)
14)

15)

Following documents to be submitted for the Final Payment

Regular Activity:
Covering Letter
Statement of Item wise expenditure — Fill Online
Receipt & Payment Account — Auto Generated
Utilization Certificate — Auto Generated
"A" Form — Auto Generated

University Unit Sanction letter (Attested Copy)

Online Students List - Categorywise }

Report- 1 copy

List of Equipment purchased during the year
Up to Date list of Equipment

Statement A,B,C

Certificate of Physical Verification

Original Bills

Students completed 120 hours work certificate

from Principal & PO

University Unit Sanction letter (Original) )

Submit to the Finance &
Signed by
Programme Accounts Department
Officer,
Principal

No. 1 to 6)

Submit to the University
NSS Office (7 & 8)

Preserve in College

(Serial No. 9 to 15)

Note: The college should preserve the copies of the document submitted to the University in

addition to the original bills and attendance.



Name of the College:

Fill Online this Form & Print in 3 Sets

http://bcud.unipune.ac.in/root/login.aspx

College Login » Main Menu » NSS » Menu » Central Audit » Regular Activity Audit Form
NATIONAL SERVICE SCHEME

Regular Activities

Statement of Itemwise Expenditure for the year 20 -

Sr.

No.

Particulars

Bill
No.

Date

Name of the Party Amount

A) Group

i. Pocket Allowance
@ Rs. 60 per student

N | —

ii. Admin. Charges
@ Rs.25 per student

W

B) Group @ Rs.275 per student

1) Implementing Scheme
(Snacks, Tea charges)

o)}

i) Transport, Photo & Misc. expences

ii1) Equipment Expenditure

10

11

Total Payments (A to B)

Grand Total

Programme Officer

NSS

THIS FORM IS SAMPLE FORM

PLEASE ONLINE FILLUP THIS FORM

FOR MORE INFORMATION USE USER MANUALE

Principal
(Sign & Seal)




After Fill Item wise Expenditure this form will be Auto Generated

NATIONAL SERVICE SCHEME

Regular Activity

Receipts & Payments Account for the year 20 _ -

Name of the college:

NSS

Admissible
. Amount Amount of Amount
Receipts Payment Actual
Rs Expenditure ¥ Rs. 340/-
per Student
Grant Received A) Group
from the Pocket Allowance
University @ Rs. 60 per student
(Cheque Admin. Charges
No.&Date) @ Rs.25 per student
A Group Total (Maximum
Rs. 85/- per student)
B) Group Rs. 275/- N
i) Implementing Scheme
(Snacks, Tea charges)
Sub Total (i)
Amount i) Transport, Photo & Misc. >
. expences
receivable
g‘l’ffvlersity Sub Total (ii)
ii1) Equipment Expenditure
Sub Total (iii) Y,
B Group Total (Maximum
Rs. 275/- per student)
Total Receipts Total Payments (A to B)
Rs. 360/- per student
Programme Officer Principal

(Sign & Seal)




After Fill Item wise Expenditure this form will be Auto Generated
NATIONAL SERVICE SCHEME
Regular Activities for the year 20 -
UTILIZATION CERTIFICATE

Name of the College/Institution:

Certified that the total expenditure of Rs. including college/institution share, if

any, has been utilized by the college/institution for the purpose for which it is approved as per the
details in the attached statements in accordance with the terms and conditions, norms of expenditure

and relevant guidelines thereto.

Programme Officer Principal
NSS (Sign & Seal)

We hereby certify the details of the total expenditure and the admissible grant as mentioned below.
Amount in Rupees

A) Total Expenditure on the scheme

B) Admissible Amount as per the norms

C) Amount of 1st Installment

D) Amount Payable to College/Institution

E) Amount Borne by College/Institution

We have certified the abovementioned expenditure based on the following.

1. Norms and relevant guidelines issued by the Savitribai Phule Pune University
2. Duly certified Original Vouchers and documents submitted by the College/Institution

Principal
(Sign and College Seal)
Place:

Date :

(The OriginalVouchers and stamped receipts for the above mentioned statement of Accounts are retained in

college/Institute office and will be made available to University as when required.)




After Fill Item wise Expenditure this form will be Auto Generated

A Form

SAVITRIBAI PHULE PUNE UNIVERSITY

National Service Scheme

Regular Activities for the year 2017-2018

NSS Code-

1) |Name of the College

Arts, Science & Commerce College

2) |Name of Principal Jed TH. AN
3) [Name of Programme officer | Fysft <5. .
4)  [Number of students at College |Male 2622 |Female |1842
5 Number of students sanctioned by university for regular activities |250
6 Number of students actually enrolled Female |91
7 Students
hours
8 Grant to b 52500.00
9 Balancegmoun ﬂ Colleg ‘
1p) |Amount received by the College as first instalment from University for the current year 35800.00
1) |Total amount (9+10) [35800.00 N
1) |Amount spent by the College during current financial year |
A. Remuneration for P.O. and administration 35000.00 i
B. Programme implementation 58000.00 | i
Fotat 93660666
Amount Distribution by SC: 6720.00 |ST: 4410.00 OTHER: TOTAL: 52500.00
Category wise 41370.00
13) |Total balance with the College
Bank A/C No. 122333 Amount Rs. 0.00
14) | (I) Amount actual spent 93000.00
(Il) Amount sanctioned by University 52500.00
(1) Amount to be received from University 16700.00

* Note : The amount towards Programme Officer pocket expenses is

special camp only 50% amount will be paid.

Certified that | have checked and verified the above details personally and found correct.

Programme Officer
NSS

3/13/2018 5:38:00 PM

per students, in case of not conducting of

Principal
Sign & Seal

1of1




NATIONAL SERVICE SCHEME
List of Equipment for the year 20 -

Name of the College :

CERTIFICATE

This is to certify that,

1. The essential camping equipments from the approved list as shown below have been purchased
by the college during period from to from NSS funds.

2. The purchases have been made in accordance with the rules and procedures laid down for the
purpose. The sanction of the appropriate authorities has been obtained whenever necessary and

copy of the sanction is attached.

Equipments purchased have been entered in the dead stock register maintained for this purpose at the

college NSS Unit as indicated against each item.

Sr. No. Item Quantity Amount Page no. in the
Dead stock register

Programme Officer Principal
NSS (Sign & Seal)



Name of the College :

Up to date list of equipment purchased from the NSS funds so far and in use as

3

NATIONAL SERVICE SCHEME
List of Equipment (up to date) for the year 20__ -

Sr. No Name of the equipment

with Particulars

Nos.

Items

Date of

Purchase

Cost of
Articles

Page No,
& Sr. No. of
Stock Register

Programme Officer
NSS

Principal
(Sign & Seal)

on



Statement A

Statement of Unserviceable items to be written off for the year 20 -

Name of the College:
Sr. Details of Page No. Date of Cost of Remarks
No. Item & Sr. No. in Purchase the Articles

Stock Register

Certified that the above item have been inspected by me and found that they have now become

unserviceable irreparable which needs to be write off from the dead stock register.

Programme Officer Seal Principal
NSS

Note : Statement A. to be attached to the certificate should include articles which have become
unserviceable/ irreparable due to their usage and are fit to be removed from the dead stock register.
The list of such item should be carefully scrutinized by the programme officer and shall be placed
before the NSS advisory committee of the collge for approval. NSS advisory committee offer the
proper scrunitinizing the committee may approv the disposal of such item.

The sale procceds of such item should recoreded in the Cash Book.

The credit of the same proceeds of the unserviceable articles may be noted in the appropriate column

of the register.



Statement B
Statement of Missing items to be written off for the year 20 -

Name of the College
Sr. Details of | Page No. & Sr. No.in | Date of Cost of the Remarks
No. Items the dead Stock Purchase Item
Register
1.
2
3.
4.
5.
6.

Certified that | have made necessary investigation in respect of the above mentioned items reported

as missing, a copy of my report is enclosed.

Programme Officer Principal
NSS (Sign & Seal)

Note : Statement B, to be attached to the certificate shall include list of missing articles, which are
found missing due the fraud or negligence, or for not accountable / reason, the list such item shall be
placed before the college NSS advisory committee for consideration and deciding upon the action to
be taken there on. As the cost of all missing articles will have to be recorded from the person
responsible, the College NSS Advisory Committee may appoint an enquiry officer (i) to investigate
into the matter (ii) to assess the damage or loss and (iii) to determine the person from whom it is to
be recovered. College NSS advisory committee shall ensure the recovery of such item from the

person responsible.



Statement C

Statement of Missing, Unserviceable/ Irrepairable item to be written off for the

year 20 -
Name of the College
Sr. Details of Page No. & Sr. No. in Date of Cost of the Whether
No. items the Stock Register Purchase Articles unserviceable/
missing (Remarks)

1.

2.

3.

4.

5,

6.

Certified that the above mentioned missing, unserviceable and irreparable items have been
written off by me. The sale proceeds recovered if any of these items amounting to Rs.
has been credited in the cash book.
The report of my investigation is enclosed. The recoverry if, any amounting to Rs.
has been noted in the Cash book.

Programme Officer Principal
NSS (Sign & Seal)

Note : The Principal of the college is authorized, after necessary approval for the NSS college
advisory committee to write off the missing and unserviceable / irrepairable Item. The information
of such item should be given in Statement A, B & C.



Certificate of Physical Verification

Name of the College:

Certified that the articles of dead stock and other equipment purchased during the financial
year 1% April to 31 March from NSS grants have been physically

verified by me with reference to the entries of purchases made in the stock register. These article
except those mentioned in statement A, B & C, attached herewith are in the working order and are

being used for the purpose for which they were intended.

Programme Officer Principal
NSS (Sign & Seal)

Note : The Principal of the college to which NSS units should carry out physical verification on
annual basis of the articles of dead stock and other equipments purchased out of the Government
grants before the closing of the financial year, with reference to the entries in the stock registers
made at the time of the purchase of articles. They should submit the certificate of physical
verification in the above mentioned form at the time of submission of accounts to the University
Office.



NATIONAL SERVICE SCHEME
Certificate of 120 Hours for the year 20 -

Name of the College

CERTIFICATE

This is to certify that all the student enrolled under the National Service Scheme (NSS),

during the year have satisfactorily completed individually 120 hrs (excluding hours

under Special Camping Programme) of actual special work under the scheme.

Programme Officer Principal
NSS (Sign & Seal)



Following documents to be submitted for the Final Payment

Special Camp
1)  Covering Letter N
2)  Statement of Item wise expenditure — Fill Online Signed by Submit to the Finance &
3) Receipt & Payment Account — Auto Generated ;{%ETE:M Accounts Department
4)  Utilization Certificate — Auto Generated No. 1 to 6)
5) "B" Form — Auto Generated
6)  University Unit Sanction letter (Attested Copy) J
7)  Evaluation Report Submit to the University
8)  Report of Camp-1 copy NSS Office.(Sr. No. 7 to 8)
9) Original Attendance- (Signature of Students)
10) Original Bills Preserve in College
11) University Camp Sanction letter (Original) (Sr.No.9to 11)

Note: The College should preserve the copies of the document submitted to the university

in addition to the original bills and attendance.



Name of the College:

Fill Online this Form & Print in 3 Sets

http://bcud.unipune.ac.in/root/login.aspx

College Login » Main Menu » NSS » Menu » Central Audit » Special Camp Audit Form
NATIONAL SERVICE SCHEME

Special Camp

Statement of Item wise expenditure for the year 20 -

Sr.
No.

Parrticulares

Bill No.

Date

Name of the Party Amount

A) Expenditure of Lodging, Boarding

AW |[—

B) Expenditure on Transport

9]

o)}

C) Other expenditure if any

o 2]

10

11

10

11

Total (A to C)

Grand Total

Programme Officer

NSS

THIS FORM IS SAMPLE FORM

PLEASE ONLINE FILLUP THIS FORM

FOR MORE INFORMATION USE USER MANUALE

Principal
(Sign & Seal)




After Fill Item wise Expenditure this form will be Auto Generated
NATIONAL SERVICE SCHEME
Special Camp
Receipts & Payments Account for the year 20 _ -

Name of the college:

Admissible
Amount Amount of Amount
Receipts Rs Payment Actual * Rs. 700/- per
Expenditure | Student for 7
Days
Grant Received
from the A) Lodging & Boarding
University Charges \
(Cheque
No.&Date)
Sub Total (A)
B) Transport Charges
Amount Sub Total (B)
receivable
from C) Misc. Expenses
University
Sub Total (C) j
Total Receipts Total (A to C)
Programme Officer Principal

NSS (Sign & Seal)



After Fill Item wise Expenditure this form will be Auto Generated

NATIONAL SERVICE SCHEME
Special Camp 20 -
UTILIZATION CERTIFICATE
Name of the College/Institution:

Certified that the total expenditure of Rs. including college/institution share, if

any, has been utilized by the college/institution for the purpose for which it is approved as per the
details in the attached statements in accordance with the terms and conditions, norms of expenditure

and relevant guidelines thereto.

Programme Officer Principal
NSS (Sign & Seal)

We hereby certify the details of the total expenditure and the admissible grant as mentioned below.
Amount in Rupees

A) Total Expenditure on the scheme

B) Admissible Amount as per the norms

C) Amount of 1st Installment

D) Amount Payable to College/Institution

E) Amount Borne by College/Institution

We have certified the abovementioned expenditure based on the following.

1. Norms and relevant guidelines issued by the Savitribai Phule Pune University
2. Duly certified Original Vouchers and documents submitted by the College/Institution

Principal

(Sign and College Seal)

Place :

Date :

(The Original Vouchers and stamped receipts for the above mentioned statement of Accounts are to be
retained in college/Institute office and will be made available to University as and when required.)




After Fill Item wise Expenditure this form will be Auto Generated

SAVITRIBAI PHULE PUNE UNIVERSITY

National Service Scheme

Special Camping Programme for the year 2017-2018

1)

Name of College

Arts, Science & Commerce College

2) Name of Principal e} TE. 3R,
3) Name of Programme officer SEft . Td.
4) Sanction number of students by University for special camping programme 125
5) Actual number of students participated in the Male:2 Female:0 Total:2
Camp
SC:0 ST:1 Other:1 Total:2
6) PO / Staff / Other particaped in the camp Male:2 Female:1 Total:3
7) Place of N.S.S. Camp Darekarwadi Tal. Shirur Dist. PUNE
8) Period of Camp (Date) 20/11/2017 to 26/11/2017
9) Permissible grant for current year
Govt. Fund Rs. x Number of Students 900.00
SPPU Fund Rs. x Number of Students 280.00
Total 1180.00
10) [Balance of last year of college Bank account 0.00
11)  [Grant first instalment received to the college 35800.00
from University for current year
12) |Total (10+11) 35800.00
13) |Expenditure done by the college in Current academic year
14) |a. Lodging & Boarding Charges 20800.00 1
15) |b. Travelling Charges 5000.00 ?
c. Other 20800.00 J
Total Expenditure 46600.00
Admissable Expenditure 1180.00
Amount to be received from University -34620.00
Govt. Fund 900.00
University Fund 280.00
16) sC ST Other Total
Cast WiseFund Distributior 0.00 450.00 450.00 900.00
University Fund Distribution 0.00 140.00 140.00 280.00
Programme Officer Principal
NSS Sign & Seal

3/13/2018 5:38:47 PM

1of1




Fill Online NSS Quarterly Report

http://bcud.unipune.ac.in/root/login.aspx

College Login »
Main Menu »
NSS )
Menu »

Fill NSS Quarterly Report »
New Application »

Quarter 2 (April to June 2023)
Quarter 3 (July to September 2023)
Quarter 4 (October to December 2023)

Quarter 10 anuary to March 2024)

(I’s Compulsorry to fill Online Quarterly Report Year 2023-24)



NATIONAL SERVICE SCHEME
Proforma of Annual Report for the year 20 -

Name of the College:

Proforma for the submission of Quarterly / Half yearly / Annual Report on National Service Scheme
at college level,

(April to June / July to Sept. / Oct. Jan to March )
General:

1) Name of the College

2)  Full Address
with Phone No. Fax, Email

3) Name of the Principal

Tel. Office

Mobile

Residence

Email
4) Names (s) of Programme Officer (s)

Res. Mob. Email

1)
2)
3)

5) National Service Scheme Advisory Committee

6) Number of Advisory Committee meeting held during the period under report with dates.

7) Number of National Service Scheme Units,




8) Enrolment

Number of Students in the College Male Female Total

ii. Allocated strength for the National Service Scheme
by the university

iii. Number of students actually enrolled in N.S.S.

9) Details of Orientation Prog.

Organized for student, if any

10) Name and location of the community /
Slum/Welfare Institution (s) adopted by
the National Service Scheme Unit.

Name of the Community/Stums/Welfare

Population Distance from the College.

11) Regular National Service Activities:
a) Programme and activities Undertaken.

(Please describe in 4-5 lines each of the activities organized by the National Service Scheme
Units giving number of students involved, number of beneficiaries and agencies organization that
co-operational in the success of the activities may be grouped under educational environmental

improvement, health and sanitation, family and child care etc.

b)  Special activities (including relief operations), if any ;

12) Special camping Programme:
1. Did the college camp Unit
organized during the Period Yes / No.
ii. Ifyes Male Female Total
a.Participants in the camp
Students
Non Students

Teachers



b. Place of camp:

c. Duration of the camp with dates:

iii. Programme and activities undertaken in camps (please mention here in detail the activities
taken during the camp in the same manner as in case of regular activities)

13) Finance Regular Special Total
Activities Camping Rs.
a. Opening balance

b. Grant Received during
the period under report
and also other money received
i.  Grant from University
ii. Advances from colleges
iii. Receipts from other sources
c. Total expenditure incurred
on National Service Scheme
d. Grant carried over Receivable
at the end of the period
under report

e. Suggestions if any

Programme Officer Principal
NSS (Sign & Seal)



11)
2)
3)
4)
5)
6)
7)

8)
9)

Following documents to be submitted for the Final Payment
Value Education One/Two Day, College, Area, District, University Level Workshop,

NSS Five/Seven Days District, University, State Level Camp/Workshop

Covering Letter
Receipt & Payment Account Siened by

. Programme
Statement of item wise expenditure Officer, Principal

Utilization Certificate

Original Attendance- (Signature of Students)
Original Bills

University Sanction Letter (Attested Copy)

Evaluation Report

Report of Camp-1 copy

N
Submit to the Finance &

Accounts Department

> (Serial No. 1 to 7)

Submit to the University

NSS Office (Sr. No. 8 t0 9)



National Service Scheme
Receipts & Payments Account for the year 20 -
Name of the College/Institution:

Name of the Programme:

. Amount Amount of Admissible
Receipts Payment Actual
Rs . Amount
Expenditure
Grant Received
from the A) Lodging & Boarding
University Charges \
(Cheque
No.& Date)
Sub Total (A)
B) Transport Charges
Amount
receivable Sub Total (B)
from
University C) Misc. Expenses
Sub Total (C) j
Total Receipts Total (A to C)
Programme Officer Principal

NSS (Sign & Seal)



NATIONAL SERVICE SCHEME
Statement of Item wise expenditure for the year 20 -

Name of the College/Institution:

Name of the Programme:

Sr.
No.

Parrticulares

Bill No.

Date

Name of the Party Amount

A) Expenditure of Loadging, Boarding

AW [—

B) Expenditure on Transport

9]

@)

C) Other expenditure if any

10

11

10

11

Total (A to C)

Grand Total

Programme Officer

NSS

Principal
(Sign & Seal)




NATIONAL SERVICE SCHEME
UTILIZATION CERTIFICATE
Year 20 -
Name of the College/Institution:

Name of the Scheme:

Certified that the total expenditure of Rs. including college/institution share, if

any, has been utilized by the college/institution for the purpose for which it is approved as per the
details in the attached statements in accordance with the terms and conditions, norms of expenditure

and relevant guidelines thereto.

Programme Officer Principal
NSS (Sign & Seal)

We hereby certify the details of the total expenditure and the admissible grant as mentioned below.
Amount in Rupees

A) Total Expenditure on the scheme

B) Admissible Amount as per the norms

C) Amount of 1st Installment

D) Amount Payable to College/Institution

E) Amount Borne by College/Institution

We have certified the abovementioned expenditure based on the following.

1. Norms and relevant guidelines issued by the Savitribai Phule Pune University
2. Duly certified Original Vouchers and documents submitted by the College/Institution

Principal
(Sign and College Seal)
Place :

Date :
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Revision and Signoff Sheet
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1 Introduction

For better monitoring of availability and utilization of funds released under the Central Sector Schemes
(CS) and to reduce float. The Department of Expenditure has modified the procedure for release of funds
under central sector schemes; every Ministry / Department will designate a Central Nodal Agency (CNA)
for implementing each Central sector Scheme.

This Document Shall be covering the transactional aspects of Model 2.

2 Brief on Process Flow

1) Marking as CNA Scheme - The Project cell user can mark any central scheme as “CNA” scheme. All
the linked accounts in the scheme would be marked as not in use.
The PD user can mark any central scheme which is mapped under him/her. Only the existing bank
account would mark as not in use.
2) Marking Central Nodal Agency- Then PD user will mark agency as Central Nodal Agency and define
bank. Parent and child Agency need to register under the same Scheme with the defined bank.
3) The Central Nodal Agency will map the Central Nodal Account with the scheme.
4) After this process, child agencies will map either the Central Nodal Account\Zero Balance
Account\Holding Account\PZBA
a. If they will map the Central Nodal account, then the request will be first approved by the
parent agency and then the Central Nodal Agency.
b. If child agencies will use the Zero Balance Account, then it will be approved by the Parent
Agency only.
c. If they will map the Holding account, then the request will be approved by the
Parent/funding agency.
d. If child agencies will use the Parent Zero Balance Account, then it will be approved by the
Parent Agency and then by the PD.
5) After that, the limit can be allocated by the PD/Parent based on hierarchy created and
expenditure can be made.

3  CNA Process Flow Steps

3.1 Identifying CNA Schemes
User: PD

The User Navigates to “Masters>Schemes>Manage CNA Schemes” and the page “Manage CNA Schemes”
opens.

roing to status and type. To find out what a particular status means.

CAM Reports corresponding status.
User Manuals Type
Masters D | schemes [} Manage CNA Scheme
Users [’ | Account Head Shifting [ | Manage CNA Scheme I ‘
" Agency D Scheme Configuration for ‘

Sanctions D Dbt Mission Mapping -

Approved ‘
PreSanction D [2rAQ 00O Raetymed A

Cancelled A ‘
Sanction Custom Fields D - ,

PendingCancelation
Printing Templates [ Closed Transfer (00O B I

See all sanctions

CQanrtinn Tamnlatace )

Case: CNA Applicable

The user selects the Scheme Type as Central Sector Scheme, selects the Scheme and whether Scheme is
CNA Scheme or not by clicking on the radio buttons yes or no.
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IV G IVAGIIG S VILIVAIL A7 Y OUVWALI TR & AVELS

(formerty CPSMS) User Type: PD

Financial Year: 2022-2023

+ General of Accounts, Ministry of Finance
03:07:21 PM

Manage CNA Scheme

* Scheme Type :

* Scheme : 3293-National Institute of Mental Health and Search Scheme Mapping

* Is CNA Scheme : (@)

* Multiple CNA : | O no * CNA payment Model : Model-2 : Implementation through schedulec v

Insert / Update M
Manage Scheme Configuration Details

| There is No Record

Upon Clicking “Is CNA Scheme” as “Yes”, a message “Do you want to mark the selected scheme as CNA.

IM

Click Yes to continue, else No for Cance

The user then selects the “Multiple CNA” option as “Yes” or “No” and the CNA Payment Model from the
drop-down list Clicks on “Submit” button to mark the Scheme as CNA Scheme.

T . (et TN User Type: v
ler General of Accounts, Ministry of Finance I Financial Year: 2022-2023 [—— o5 Histord
03:07:46 PM Enghish
_
Manage CNA Scheme

Manage Scheme Configuration

* Scheme Type

* Scheme i 3293-National Institute of Mental Health and Search Scheme Mapping

¥ Is CNA Scheme : &

Central Nodal Account Scheme Mapping A payment Model 1 Model 2 : Implementation through schedulec

Do you want to mark the selected scheme as
CNA

Manage Scheme Configuration D
Click Yes to continue, else No for cancel.

After the user click on “yes” button, the scheme will be saved and message appears on screen “Record
(<scheme code>) has been inserted successfully”.

MANASEE ATAMIIEESWALIWALL A F TIWALE & & AVELS ~

‘ el Goer el 50 e
tneral of Accounts, Ministry of Finance Financial Year: 2022-2023
03:08:12 PM

Manage CNA Scheme

Manage Scheme Configuration

Record ( Scheme Code : 3293 ) has been inserted successfully.

* Scheme Type :

* Scheme : --Select-- Search Scheme Mapping

* Is CNA Scheme : Yeou No

Cineer /ot I neoet

Manage Scheme Configuration Details

Multiple CNA Payment Reason For CNA Not Exemption Exemption Exemption Created Created
Modal Applicable Reason Upto Date Flle By Date

Model-2 : Implementation

scheduled

vercial banks

Note: Upon marking scheme as “CNA” and selecting payment model as “Model2”, all the accounts in the
scheme will be marked as Not in Use and no expenditure can be made from these accounts.

Case: CNA Not Applicable:

The user selects the Scheme Type as “Central Sector Scheme”, Scheme from drop down list and choose
Is CNA Scheme as “No” for CNA Not Applicable in scheme. The user selects “No” and the user has to select
the “Reason CNA is Not applicable” from the dropdown list.
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nancial Management System-PFMS Welcome: T.M Rajan
(toemerty CPSMS) User Type: PROJECT CELL USER —
Year: 2021-2022 Login History]

02:46:29 PM

Manage CNA Scheme

Finan

+ General of Accounts, Ministry of Finance

Scheme Type: ~ Central Sector Scheme v
Scheme: 0089-Animal Science v
Is CNA Scheme: () ves (@) No

Reason CNA is Not Applicable: = --Select-- v

CS Scheme DBT or reimbursement mode

CS Scheme for Payment of Equity or Loan by Government

100% Payment directly to the vendors/beneficiaries against the bills/claims

CS Scheme funds transferred to any agency does not exceed Rs. 10 lakh per annum
CS Scheme funds are transferred to the Indian Missions abroad

CS Schemes for corpus/revolving fund approved by the Cabinet.

CS Scheme with real time expenditure with no float

s | i [

Exemption
Select  Scheme Type Scheme IsCNA Reason CNA Not Applicable Is Exempt Reason  Exemption Upto Created By Created Date
Select  [Central Sector Scheme |3917-PMAY No  |CS Scheme DBT or reimbursement mode |No Ajit 11-04-2022
CS Scheme for Payment of Equity or Loan
Select  |Central Sector Scheme |3093-Demo No |by Government No Ajit 10-04-2022

After selecting the appropriate reason for why CNA is not Applicable in scheme, the user will click on
“Insert/Update” button for adding the reason.

Manage CNA Scheme

* Scheme Type :

* Is CNA Scheme : Yas ®) no

* Reason CNA is Not Applicable 1  CS Scheme for Payment of Equity or Loan by Vv

Insert / Update m
Manage Scheme Configuration Details

On success the message “Record (<Scheme Code>) has been inserted successfully”

Manage CNA Scheme

R d [ Sche d 3925 ) ted su y
* Scheme Type :
e s -
* Bs CNA Scheme ves

Case: CNA Scheme is Exempt by DOE

The User Selects “Is CNA Scheme” as “No” and selects the reason CNA is not applicable as “Exemption by
DOE”, then user has to enter the exemption reason and the Date till which the Scheme will be exempted
from CNA mode. The user then must upload the DOE exemption letter by Clicking on “Choose File” button
and upload the same by clicking on “Upload pdf file” button and then click on “Insert/update” button.
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Manage CNA Scheme
Manage Scheme Configuration

* Scheme Type :
* Scheme : 3959-demoschemel v
* Is CNA Scheme : ves @ no
* Reason CNA is Not Applicable : BExemption by DOE v

* Reason For Exemption :

* Exempt Upto : _:'3

* Select File : ll Choose file | No fle chosen Upload Pdf File

[ o

Upon Clicking “Insert/Update”, a message “Record (<Scheme Code>) has been inserted successfully” is

shown to the user. In below manage scheme configuration grid, added details will be shown and the
“Exemption File” can be downloaded by clicking on the hyperlink as shown in screen.

Manage CNA Scheme

Record (

¥ Schame Type :

* Is ONA Scheme | Yo No

Insert [ Update @

Is CNA Multiple Reasom For CNA Exemption Exemption Exemption File Created Created
Scheme CNA Not Applicable  Reason Upto Date

3.2 Manage Scheme Configurations

User: PD/ Project Cell user

The User Navigates to “Masters>Schemes>Manage Scheme Configuration” and the page “Manage
Scheme Configuration” opens.

Home
Masters [>| Schemes [ | Create New Scheme
My Details [> | Bank Branch [> | Manage Scheme
My Schemes > Institution Standard Mapping Create New Scheme GBE
type. To find out what a pz
Agencies [> | Institution ise pping ™. Sch GBE
Scheme Allocation [> | Agency Type Manage Scheme Configuration
Bank [> | state wise Agency Type I Manage Scheme Configuration I

The User Selects Scheme Type as “Central Sector Schemes”, State as “All” and choose the appropriate
Scheme. This page displays the Scheme is Activated for CNA or not and its Implementation model.
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ncial Management System-PFMS weicoma: T.M Rajan
[re— XN User Type: PROJICT CELL USER
neral of Accounts. Ministry of Finance Financal Year: 2022-2023

Manage Scheme Configuration

Scheme Type: Central Sector Scheme v
State : Al v
Scheme : 3293 -National Institute of Mental Health and Neuro-Sciences, Bengaluru v

Scheme Activated for SNA; | NO

Scheme Activated for CNA; IVES

CNA Implementation Model: | Model 2 | Tmplementation theough scheduled commercial banks

CNA Payment Model: Celect ~
External System: --Select-- ~
Payment Initiated From PFMS UL Esternal Sysmem 1 reran
IsActive

The user selects the CNA Payment Model and selects the External System from the drop-down list box
and selects the payment initiated from options and clicks on “Submit” button.

Manage Scheme Configuration

Manage Scheme Configuration

Scheme Type: Central Sector Scheme v
State: -—-All—- v
ch 1 | 3293 i 1 i of | Health and N i 1 v

Scheme Activated for SNA: NO
Scheme Activated for CNA: YES

CNA Implementation Model: Model-2 : Imph ion through scheduled ial banks
CNA Payment Model: Model1 - I sy g throug Vv
External System: NSP2.0 (0092) v
Payment Initiated From PFMS UL Bxternal System Integration
IsActive

Manage Scheme Configuration Details

| There is No Record

A message “Saved Successfully” is shown to the user.

Manage Scheme Configuration

I Saved Successsfully. I
Scheme Type: --Select-- v
State : -=All-- v
Scheme: --Select-- v

Scheme Activated for SNA:

Scheme Activated for CNA:

SNA Payment Model: -~ Select -~ v
External System: —-Select—- v
Payment Initiated From PFMS UL External System Irtegraton
IsActive

Manage Scheme Configuration Details

Is Is CNA Implementation Payment Model Is Payment Crea
SNA CONA Mode Mode Active By

@PFMS 2022, All Rights Reserved with PFMS, Controller General of Accounts, Min. of Finance, GOI Page 8 of 27




74827/2022/PFMS

PEMS

3.3 Identifying Central Nodal Agency
User: PD

The User Navigates to “Agencies>Map Central Nodal Agency” and the page “Map Central Nodal Agency”
opens.

—r—gm———— —y——

Reports The following table shewrs the summary of Agency acco bus and type. To find out what a parSicslar stabus means, take your mouse over the status name. To find
the datails of Agency in a status, Click on the cormespen
Masters [
Agency Status No. of Ageng
My Schemes [ 4 3
Agencies [
My Funds [
Schemse Allocation ) Agt 1cy Bank Account Validation Status
Register/ Track Issue
Utilisation Certificate [

The user Selects the Scheme Name and Clicks on “Search Scheme Mapping” button to view existing CNA
Mapped in the Scheme. The system Displays whether the Scheme is Multi CNA enabled or Not.

Map Central Nodal Agency

[S Map Comtral Nodal Agency
Schame Masne | INT0 . MAL Coantr Noo s Agency v
Multiple CNA & Yos
Search Agency | on
L J

Contral Moda! Agency Banh |

Cu ==

B8 Manage Central Nodal Accou

If “No record found” then the user enters the Agency Unique Code or Agency Name and clicks on ”Search
Agency” button. The System displays the Agency Details and the user Clicks on “Select” hyperlink to select
the agency.

Map Central Nodal Agency

Scheme Name : 3970 - MA[ Central Nodal Agency v
Multiple CNA & Yes

Search Agency DUNSOO2YTS OR

Central Nodal Agency Bank :

Manage Central Nodal Accoun

Agency Location

The user selects the Bank from the list of suggestions displayed as Central Nodal Bank.
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Map Central Nodal Agency
Map Central Nodal Agenc

Scheme Name : 3970 - MA{ Central Nodal Agency -
Multiple CNA :  Yes
| Search Anen(y] DLINO0G02179 on

Agency State

[OLINGOO02179]-Cantral Government Agency TSAOL DELMI
Central Nodal Agency Bank |l | Kota
KOTA MAMILA NAGARI (ARI BANK LTD.
KOTA NAGRIX SA (8]

KOTA SAMAKARI BMOOMI
KOTAK MAHINDRA BANK
TThe Kots Central Co-operative Bank Ltd

BANK.LTD

Manage Central Nodal Accoun

Agency Location CNA Bank

The User Clicks on “Map CNA” button to Save and map the Central Nodal Agency. A message “Central
Nodal Agency Mapped Successfully” is shown to the user.

Map Central Nodal Agency
B o Cortra ot e

Scheme Nama 1 | 3970 . MA| Contrdl Nod i Agency ~

Multiphe CHA 1 Y&

Sewrch Agency OUNDOOO ™Y on
L J

Cantral Nodal Agency Bank 1 | KOTAX MAMDDRA BANK

In case there are active accounts already added in CNA agency and CNA scheme then a message “Are you

sure, you want proceed, All accounts mapped in scheme will be marked as not in use, click on continue
and cancel to go back” will be shown to the user.

AINING.pims.gov.in $ays

nancial Management Syst
' General of Accounts, Ministry of Finance

Map Central Nodal Agency

© YOU Sure you want proceed All accounts mapped in scheme will be

04:53:46 PM

arked as not in use.chck on to conbinye and cancel 10 9o back

Scheme Name ¢ | 1970 . MA[ Central Nodal Agency v

Multiple CNA 1 Yes

Search Agency DUINOOOO2179 oRrR

Agency State

Central Nodal Agency Bank : | KOTAK MAMNDRA BANK

Search Scheme Mapping Reset

Scheme Agency Agency Location ONA Bank 1s CNA
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Map Central Nodal Agency

Central Nodal Agency Mapped Successfully
Scheme Name : 3970 - MA{ Centrall Nodal Agency v
Multiple CNA @ Yes

Search Agency oR

Central Nodal Agency Bamk |

Search Scheme Mapping Map CNA' |Reset

Manage Central Nodal Accoun

Agency Location CNA Bank

In case there are more than one Central Nodal Agency enabled for the Scheme. The User repeats the
steps to map all the Central Nodal Agency’s

3.4 Scheme Registration

3.4.1 Scheme Registration by CNA Agency

If Central Nodal Agency is registering Central Nodal Account then user will select “l will receive funds
directly from central government”.

Register New Scheme /Bank Account

Select Funding Agency!

The user will then click on “Check CNA Details” button, the system auto fills the CNA Bank name.

The User enters the bank branch details. The user then enters the “Account number” and the “Agency
Name As Per Bank” and selects the scheme components and clicks on “Save” button.

AdhocReports Register New Scheme /Bank Account

BharatKosh Reports

Scheme:  MA{ Central Nodal Agency [3970]

Home

User Manuals 1 will receive funds directly from central government:
1 will receive funds directly from state government:

TSA Select Funding Agency: 1 will receive funds from th\Sﬁ

E-Payment

Account type: Central Nodal Account v ‘

Health Module

Bank Name:  oTAK MAHINDRA BANK
(Enter minimum 4 characters to search Bank)

Seports Branch | w )
AddresJ—‘ - Select Branch

Branch list will show only 50 branches in List, you can search your branch by address)

N7 EESZ EESZ EESZ

Agency

My Details D
ana"d'\ DELHI - JANAKPURI [ KOTAK MAHINDRA BANK LTD. A-3/12, JANAKPURI, NEW DELHI -110 058, DELHI ] {CBS } v \
Masters b : DELHI - JANAKPURI [ KOTAK MAHINDRA BANK LTD. A -3 /12, JANAKPURI, NEW DELHI -110 058, DELHI ]
{cBS }
My Schemes D AccouttAccount number should be numeric value between 10 to 18 digit only.
Agencies D PO —
Account No.: %Q‘%Llh‘ I
EAT MIS Process ) (Only accept Alphanumeric values: A to Z, a to z, 0 to 9)
My Funds D Agency Name As Per Bank: | CNAAgency ‘
Agency Account Scheme Component Mapping
Transfers D
Aduancac IS Qaval |Racat

After clicking on save button, pop-up message appear as “New added scheme and account will be
visible under manage scheme after next login into PFMS”, user need to click on “Ok” button.
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- - - - - . [DLIN00002025] Logo!

b Public Financial Management | training.pfms.gov.in says ' Change Passwor

&ﬂ 01/0 Controller General of Accounts, Ministry of | New added Scheme and Account will be visible under Manage Scheme  IN00002025 W
— after Next Login into PFMS es

AdhocReports “

BharatKosh Reports
e OUINTIIT DavEU SUTTESSIUIy
Home
Scheme:  MA{ Central Nodal Agency [3970]
User Manuals

1 will receive funds directly from central government:

TSA 1 will receive funds directly from state government:
Select Funding Agency: 1 will receive funds from this agency:

Hoalth Madula

A message “Scheme Saved Successfully” is shown to the user.

Register New Scheme /Bank Account

Scheme Saved Successfully

Scheme:  MA{ Cenkral Nodal Agency [3970)

Select Funding Agency:

The new scheme will be shown under Manage > Scheme during the next login.

And it's shown as pending for approval in status as shown below.

Scheme: Select Scheme
Approval States Seloct v Funding Agency Select v
Component Mapped Samonct v Bank Name
Account Number Bank Status Select v
Search Bank Status Register New Scheme

Bank Details Agenecy Name In Status AccountNo Bank Branch Receiving Account Component

Bank Status Status Funds Type Mapping
from

¢ | KOTAX MAHINORA BANK emo_Vikas v A
[KXBKO000204] |
OEU - JANAKPUR] NN
"
4 4

3.4.2 Scheme Bank Account Approval by PD
User: PD

The User Navigates to “Agency>Approve” for approving the Scheme registration. The Page “Agency
Registration Approval” page opens.

[Agency Registration Approval

Controller: 10 - POWER v
Agency Status: I Pending PD Approval v ‘ Agency Type: [ --All- v ]
Agency Name: I ‘ Unique Code: “ ‘
state: | ALL v District: | ~All- v
Excel Agency File : [ --Select-- V\

|Search‘ |Export To Excel‘ ‘Cancel|

[ No Record Found

User will enter agency unique code
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gency Registration Approval

Controller:
Agency Status: Pendng PO Agproval v

Agency Mame:

State: | ALl v District: 23
Excel Agency File : St v
Search Export To Excel  Cancel
The below grid pane shows the agency details
|Agency Registration Approval
Controller: 010 - POWER
Agency Status: ‘ Pending PD Approval V‘ Agency Type: I -All--
Agency Name: | | Unique Code: | DLIN00002025
State: ‘ ALL Vl District: I —All-
Excel Agency File : | _Salect— v

‘Search‘ |Export To Excel| ‘Cancel‘

Agency Name

A Agency Type

Contact Detail Unique Code Created By

Demo Vikas Central Government Demo DLIN00002025 cashdare

vicky.sms2010@gmail.com

Created Date Agency
Status

14/08/2022 Approved

On clicking of Agency Name, the related schemes will be shown on the grid. User needs to select the

scheme for approving.

Mobwle No, IIIIIISIITY
Emmail:  vicky sms201
Unique Agency Code:
Cwrrent Statuss  Approved

Previous Remarks.

Remarks:

s me Hierarchy Level(s) Scheme(s)

N/A CLIMATE RESILENT AGRICULTURE INITIATIVE
NA

MA[ Central Nodal Agency

Bank Detail Account

Agency Name as

Current

Bank Account

No. per Bank

MA{ Certral Nodal Agency [3970] KOTAX MAHINDRA BANK
DEL ANAKPUR
KOTA AMINDRA BANK LTI A 12, JANAKPUR], NEW
DELMI -110 058, DELN

HDFC BANK LTD

RESERVE BANK OF INDIA 3528901005

RESE ANK OF INDIA

BANK OF INDIA. 6. SANSAD MARG. NEW DELMI

Status

Status Type

After the selection the user needs to click on the button “Approve with DSC” then confirmation

message will appear on the screen, click “ok” to continue.

CLIMATE RESILIENT AGRICULTURE INTTIATIVE
ecate New

MA{ Central Nodal Agercy

Bank Detail Account Agency Name as

No. per Bank
A{ Central Nodal Agency [397 KOTAK MAHINDRA BANK 362 |
DELMI - MNAKPUR]
DELHI A 1
KOTAK MAM MNK LTD A 12, MNAKPURI. NEW
DELMI ~11( 58 s

HOFC BANK LTD

RESERVE BANK OF INDIA
RESERVE BAN # INDLA

A, 6, SANSAD MARG, NEW DELMI

Current
Status

Bank Account
Status Type

Reject  Search Similar Agencies Back
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traning.pfms.gov.in says
= En =

On successful signature the below message appears.

e —
Note: Please open PFMS website in Internet Explorer for successful Digital Signature.

Bank Scheme aggvoved sudccessiully

Back

User can verify the status on the page “Manage scheme”, the status now changed to “Approved”.

Manage Scheme / Bank Accoumt

=r=3
e St S herre
Approval Status - Sewa v Vunding Agency - Sesect v
Commpment Magped - Sewct - Bk Marer
R Bank Status - Sesect ~
Seach Bk Mafen Regatar New Scheme

Agenecy Name In Status AccountMo Dank Branch Receiving Account Component]
Nank Status Status Fumds Type Mapping
from

3.5 Agency Hierarchy Mapping by PD
User: PD

The User Navigates to “Agencies>Agency Mapping” to Map the Agency in the Scheme at a Hierarchy
level. The Page “Scheme Fund Flow Hierarchy Opens”.

My Schemes B2 ‘
Agencies |> Approve
EAT MIS Process [> | Agency Registration
My Funds 2 I Agency Mapping I‘
Transfers > Manaq View My Agency Mapping I
T

The User selects the State in which the Central Nodal Agency is to be mapped. The user then click on
Hierarchy level to map the Central Nodal Agency at the selected hierarchy level.
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Scheme Fund Flow Hierarchy

Scheme Name  J362.TEST SCHEME REGISTRATION OnA v
Rurdl [Urban Rury Jrben
State v
=DISTRICT
BETWEEN
BLOCK
TIow W GF RACSITE 0N 4 Fage [ v

User Enters the Unique code and click on search button, below grid show the details of agency

=-CENTRAL
= STATE
=DISTRICT
~BETWEEN
BLOCK
Map New Agency’
Search agency(s) for mapping
Agency Name :
Agency Type :| Al v
District :| A8 v
Total Agescy Count ¢ 1 Emter No of Recoeds on a Page Get Data

Contact Details

swaticashyap3l §gmalcom

State v District .-Select- v

Add Agency Cancel

User needs to select the agency and click on “Add agency” button.

Search agency(s) for mapping

Agency Name : Unique Code :| din00002050
Agency Type : | -2k~ v State :| ALL v
District : | A4 v

—— : :
astyapd1ggmalccm

State v District| SHAHDARA v

=

The pop-up message will appear for confirmation, by clicking on “ok” button Agency is mapped

successfully.
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Are you sure you wan to map the selected agency(s)?

Agency Is mapped successfully
Scheme Name | 3962-TEST SCHEME REGISTRATION CNA v
Rural /Urbas
Sate D€L v
 Scheme Fund Flow Hierarchy |

+STATE
> DISTRICT
BETWEEN
BLOCK

3.6 Drawing Limits for CNA Agency by PD
User: PD User

The User Navigates to the Menu “Masters>Drawing Limit By PD/CNA” and the Page “Add / Update
Drawing Limits by Central Nodal Agency” page opens

Masters [> Users |> —
My Schemes [> | Bulk Customization >

Agencies [ | opsc Management >

EAT MIS Process [> | Add Master Project

My Funds [> | vendors [

Transfers [> | Agency Wise Allocation

Advances [> | prawing Limits by SNA

Scheme Allocation [> |“ Drawing Limit By PD/CNA |

The User need to select the Scheme, the Hierarchy level from the drop-down list box and mapped state.
Hierarchy level to be selected for which the drawing limits needs to be carried out. The user clicks on
“Search” button and the System display the Central Nodal Agency mapped at that level in the Scheme.

Add/Update Drawing limits by PD/CNA

Central Nodal Agency/ Parent Agency Total Expenditure  Limit for Balance Balance Total Limit Expenditure Limit for Child Action
Limit Limit Child Expenditure Child's (+/9) Limit (+/-) Agencies
Agencies Limit Limit (+/-)

The system displays the “Central Nodal Agency/Parent Agency” the CS Scheme in the selected state.
There are three sections "Allocation Limit”, “Balance Limit” and "Update limits by Amount”.

a. The Allocation Limit section displays the already set limits for the Agency
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b. The Balance Limit section displays the Balance Expenditure and Balance Child Limit that can further
be set by the Agency.

c. The Update limits by Amount section allows user to enter the amount (+ or -) by which the user
wants to update the amount.

The agencies mapped at the selected level will be displayed in the grid in below screen. The User need to
enter the Total Limit (+/-) and the Expenditure Limit (+/-). The Limit for Child Agencies is auto calculated
and non-editable.

The User need to click on “Save” button, to save the selected CNA Agency Drawing Limit.

3.7 Scheme Bank Account Registration by Child Agency

3.7.1 Registration by Child Agency

If Child Agency is Registering Central Nodal Account then user will select “I will receive funds directly
from this Agency”. The user enters the Agency Unique Code and Clicks on “Search” button and selects
the Funding Agency.

Register New Scheme /Bank Account

Schemves  MA{ Conteal Nodal Agency (3970]

Select Funding Agency:

The user will select the funding agency name from the pop-up window.

v Cemtral Government Agency Test01

blic Financial Management System-PFMS e Ty AGENCYAON E
Controller General of Account — -
) 04:20:06 PM Engish v

Select Funding Agency

The user will click on “Check CNA Details” button, the system auto fill the CNA Bank details. The user then
selects “Central Nodal Account” option from account type.

Register New Scheme /Bank Account

Scheme:

Select 1unding Agemcy:

Account type Conteal Nodal Accourt v

(L nter minimum 4 characters to search Bank)

Brana Search
Addecan

Branch list will show caly 50 branches in List, you can search your branch by addeflis)

Branch Name

Agency Name As Per Bank:

Agency Account Schemse Compoment Maggeey
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The user selects the Central Nodal Agency and the selected Agency Account Number and its branch details
are displayed below. The user enters the agency name as per bank and selects the scheme components
and clicks on “Save” button.

Register New Scheme /Bank Account

Scheme:  MA{ Central Nodal Agency [3970]

I will receive funds directly from central government:
1 will receive funds directly from state government:

Select Funding Agency: 1 will receive funds from this agency:
Test-DemDlin li'

Account type: I Central Nodal Account V‘

Select Agency: [ Testing Team 0051 [DLINO0002063] v‘

Bank Name: | HpFC BANK LTD

(Enter minimum 4 characters to search Bank)

Branch|
Addvesd ___|[search

Branch list will show only 50 branches in List, you can search your branch by address)

Branch Name: NEW DELHI BRANCH [ BRANCH 18/20 HINDUSTAN TIMES HOUSE, KASTURBA GANDHI MARG, DELHI, 110001 ]{ v

888885
(Only accept Alphanumeric values: A to Z, a to z, 0 to 9)

Account No.:

Agency Name As Per Bank: ‘CHILD Agency Registration

Agency Account Scheme Component Mapping

A message “Scheme Saved Successfully” is Shown to the user with the pop-up message “New Added
scheme and account will be visible under manage scheme after next login into PFMS”.

Public Financial Management | training.pfms.gov.in says
Agency Testol
8

& 0/0 Controller General of Accounts, Ministry of| New added Scheme and Account il be visible under Manage Scheme 10217
after Next Login into PFMS

AdhocReports

BharatKosh Reports
SunCiie Saveu ouuesatuny
Home
Scheme:  MA{ Central Nodsl Agency [3970]
User Manuals

TSA
Select Funding Agency:

E-Payment

And it's shown as pending for approval on manage scheme page.

Manage Scheme / Bank Account
[

Manage Scheme
Scheme:  MA! Contrad Nodal Agency [3970) Select Scheme
Approval Status Select v Funding Agency Seoloct v
Component Mapped  —Select v Bank Name
Accout Number Bank Status Sedoct v
Search Nlank Status Register New Scheme

Bank Details Agenecy Name In Status AccountNo Bank Branch Receiving Account Component
Bank Status Status Funds Type Mapping
from

3.7.2 Scheme Bank Account Approval

User: Funding Agency /Parent agency

The User Navigates to “Agency>Approve” for approving the Scheme registration. The Page “Agency
Registration Approval “page opens.
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Agency Registration Approval

Agency Status: [ Pending Agency Approval V‘

Agency Type: I --All- V‘

Agency Name: l l

Unique Code: l l

|Search‘ ‘Export To Excel‘ ‘Cancel‘

Agency Name A Agency Type Contact Detail Unique Code Created By Created Date

Central Government Agency Test01 Central Government Test DLIN00002178 pdpower 19/07/2022 Approved

tester14-pfms@supportgov.in

Testing Team 0052 Local Bodies Ajy DLIN00002085 pdpower 04/01/2022 Approved
ajayvivek.pfms@gmail.com
22503254
ZIRI PRATHMIK KRISHI SAKH Local Bodies VIJAY YADAV BRGA00004940 pfms.gaya 30/01/2018 Approved
SAHYOG SAMITI LTD
abcd@xy.com

User will enter agency unique code, click on search.

Agency Registration Approval

Agency Status. Pendng Agency Approvel v

Agency Type: A v

Agency Namwe

Search Export To Excel| Cancel

Unique Code Created By Created Date Agency

Status

tester 14-pfmesSuupportpov.n

After Clicking on the Agency Name hyperlink visible on left side of grid in the above screen, agency
details as below appears, where the current status showing as “Pending Agency Approval”.

State:  DELMI

Duistrict:

Pim Code:

Comtact Person:

Phane:

Alternate Phome/Mobile No.:
Cmnadl:  testorl4.pf

Unique Agency Code:

Current Status:  Apgroved

Provious Remarks:

Remarks:

D ——
B Scheme Bank Detail Account Agency Name as per Current Status  \ccount
No. Bank lype

HOINC BANK LTD

NCH 18/20 MINDUSTAN TIMES HOUSE, KASTURDA GANDHI
MARG,DELMI, 110001

Approve Reject  Back

The user needs to select the scheme for approving.
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S
State: Do
lerged Agency Funds ;
District:
gency Registration Pin Code:

Contact Person;
Fhone!
Alternate Fhone/Mobile No.:
Tmail:  tester 14-pfms S uopportgow
Unique Agenmcy Coder  DLIN
Current Status:

Previous Remarks:

Remnarks:

Bank Detail Account Agency Name as per Current Status  Account

No. Bank Type

A eraral Nodal REARKS MILD Agerx e LT ataoe Pend Ajes NA
HDFC BANK LTD 1 percy Regs 9 Agency N\
BRANCH 18720 HINDUSTAN TIMES HOUSE KASTURBA GANDH
MARG, DELMI, 110001

Approve  Reject  Back

training.pfms.gov.in says

Are you sure,You want to approve?

O AT POTONT e

Phvowe
Alternate Phone/Mobile No.:
Cmail:  toster 14-pfme wupport
Unique Agency Codes  DUINDOSOZI TS
Current Status:

Previous Remarks:

Remarks:

Bank Detail Account Agency Name as per Current Status Account
No. Bank Type
108 C BANK LTD BeAKAS CHILD Agercy Ragmtration | Pending Agency v
DRANCH 18/20 MINDUSTAN TIMES HOUST KASTURDA GANDHMI
MASG, DELMI, 110001

[ ]

On success, the message appear as “Bank Scheme approved successfully”

Bank Scheme approved succesafully

Back

Now it needs to be further approved by the CNA, as the Child Agency Status still showing as “Pending
CNA approval”

Manage Scheme / Bank Account

,

Schome:  MA] Conteal Nodel Agency [3970]

Select Scheme

Approval States Sowt v Funding Agency Sedect N
Component Mappod  —Sokxct v Nank Nasse
Accosst Number Bank Status - Sedect v
Search Bank Status Register New Scheme

Bank Details Agenecy Name In Status AccountNo Bank Branch Receiving Account Component

Bank Status Status Funds Type Mapping
from

HOFC BANK LTD [HDFC0000003 ) Certral Goverrvert Agercy eredve) \ | 88888 ;

TIMNES
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User: Agency ADMIN of Central Nodal Agency

The User Navigates to “Agency>Approve” for approving the Scheme registration. The Page “Agency
Registration Approval” page opens. User selects the status as “Pending CNA Approval”

Agency Registration Approval

Agoncy States:  Pondng CNAAgSeoval v
Agency Type: Al ~
Agency Name:
Usnigue Code:

Search  Export To Excel  Cancel

Contact Detail Unique Code Created By Created Date Agency

Status

tester 14-pms Srupportpov.n

Select the scheme showing on the grid having status “Pending CNA approval”. User needs to select the
scheme and click on “Approve” button.

Stater DO
District:
Pin Code:
Contact Porson:
Phone;
Alternate Phone/Mobile No.!
Email:
Unique Agency Code:
Current Statws:

Previous Remarks)

Hemarkos:

I
Bank Detail Account Agency Name as per Current Account
No. Bank Status Type

HOFC BANX LTD

Approve  Reject Back

Message “Bank scheme approved successfully” will appear on screen.

) tinancial Year: 2022-2023 04:38:05 PM = |

Bank Scheme approved successfully

Verify the Child Agency status it’s showing as “Approved”

Manage Scheme / Bank Account

Manage Scheme

Scheme:  MAL Contrad Nodal Agency [3970) Select Scherre
Approval Status  —Select v Funding Agency  —Select v
Compoment Mapped Sedect A Bank Name
Account Number Bank Status Sedect v
Search Bank Status Register New Scheme

Bank Details Agenecy Name In AccountNo Bank Branch Receiving Account Component

Bank Status Status Funds Type Mapping
from

Lol Noda HOFC BANK LTD [HOF CO000003 ) entral Government Agency [l Agproved [ | SBESES
) NEW DELHE BRANGH est01 v v

BRANCH 18/20 MINDUSTAN TIME
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3.8 Drawing Limit of Child Agency by Parent Agency
User: Agency ADMIN of Central Nodal Agency / Funding Agency

The User Navigates to the Menu “Masters>Drawing Limit By PD/CNA” and the Page “Add / Update
Drawing Limits by Central Nodal Agency” page opens

Masters [> Users [> ———
My Schemes [> | Bulk Customization >

Agencies [> | bsc Management [

EAT MIS Process [> | Add Master Project

My Funds [> | vendors [

Transfers [> | Agency Wise Allocation

Advances [> | Drawing Limits by SNA

Scheme Allocation [> |I Drawing Limit By PD/CNA I

1) The User need to select the Scheme, the Hierarchy level from the drop-down list box and state (in which
agency mapped). Hierarchy level to be selected for which the drawing limits needs to be carried out. The
user clicks on “Search” button and the System display the Agencies that have been mapped at that level
in the Scheme.

rancial Management System-PFMS Usar Tyou: AGENCYAON
T o e o F Tt by i Cote URDOO0O0BA
Generalof Accounts, Ministry of inance Fnancal Year: 2021-2022 01:01:29 PH

Add/ Update Drawing limits by PD/CNA

Scheme | World Class Institutions (3254) v Mierarchy Level | St Level v

Search Agency for Expenditure Allocation
Agency Name: Unique Code:

Agency Types Al v Stater | ~Select v

2) The system displays the “Central Nodal Agency/Parent Agency” it's Central Nodal Account Number for
the Scheme in the selected state. There are three sections “Allocation Limit”, “Balance Limit” and “Update
limits by Amount”.

a. The Allocation Limit section displays the already set limits for the Agency

b. The Balance Limit section displays the Balance Expenditure and Balance Child Limit that can further
be set by the Agency.

c. The Update limits by Amount section allows user to enter the amount (+ or -) by which the user
wants to update the amount.

3) The agencies mapped at the selected level will be displayed in the grid in below screen. The User need
to enter the Total Limit (+/-) and the Expenditure Limit (+/-). The Limit for Child Agencies is auto
calculated and non-editable.

4) The User need to click on “Save” button, to save the selected Agency Drawing Limit.

Note: In case of more than once Child Agencies the user needs to save each Agencies Limits one by one.
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ancial Management System-PFMS| Ures Traas AGENCYAOM

(e, CPRMS) KENDRIYA VIDYALAYA RAIWALA

e Code: UKDDOOOOSOS
narcial Year: 2021-2022

Add/Update Drawing Limits By PD/CNA

seneral of Accounts, Ministry of Finance

e =
12:51:14 PM Englad v

Scheme | Werdd Class Instautons (3524) v Himrarchy Level | State Lovel v
Search Agency for Expenditure Allocation
Agency Name: Unique Code:
Agency Type: | —AS- v State: | UTTARAKHAND v
Search

Agency C | Nodal /P, A Expenditure Limit for Child Balance Expenditure  Balance Child's Central Nodal Account
Code ontral Noda arent Agency Limd i Lisnit Limit

Total Expenditure Limit for Balance Balance Total Limit Expenditure Limsit for
Limit Limit Child Expenditure Child's (+/9) Limnit (+/-) Chidd

Agencies Limit Limit Agencies
(+/-)

Note: In case a parent agency is carrying out allocation for its child agency then in logged in Agencies limits
will be displayed.

3.9 Add New Expenditure entry by Agencies

The User Navigates to Expenditure>Add New and the page “Create Expenditure Details” opens

Advances >
Expenditures >

Bank il Add New Expenditure Entry
Misc. Deduction Filing Cilra e et e ke

Please note: Add new Expenditure process is same as earlier, only the “Agency Account Choice” option
is added on this page (as highlighted in screen).

User needs to select the appropiate account choice.
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Vwlima derms d

Public Financial Management System-PFMS Vv Tyva: AGENCYDO

— oy Demma phons
(/0 Contreller General of Accounts, Misistry of Fisance - ) o e Lode: DUINGSOO1 984

Wi

Lisendture Headar,
oment S e "
70 - AL Contr ol Nt Agancy v
Lot
b
[
Agency Accowst Chaton: *
o Bank Adsmunts * | 7795123 . TESTR . MOFC BANK LTD v
)
b Knpanditure Dane fon * [ ol v

¢ Veondos Wame BIN0MVANIGT | VAR Select Verder (Enter minimmm J (haractons b
- Vendor Marma)
Latter/OMue Order Mo * 10082022 09 cra

¢ e Ordar Lathar Altachmant (4 soy ) (¢ Poo | Mo e che [uptons|
; —] \ )
b Uplosded Sanitinn Lotler

Senction Ooter * 10002007 2
¢ Actual Transaction Dote: *  ocsgyy |
b Total Avatable Amwnts 4000 00
(o Total Amanants *

v Vendor Name)
N Letter/Office Order No.: * (1010372022 exp cna
5 Cim e (#any): ["Gnoose File | No file chosen
Note: Only files of type jpa, png, and pdf of size not more than 4MB are allowed.
D Uploaded Sanction Letter:
Sanction Date: * (10082022 =
cess D
Actual Transaction Date: * [10/082022 ]
> Total Available Amount: 4550 00
D Total Amount: * 1
3 Rupees one only
Narration: * ok
5 D Y
5 Voucher Number:
ion Filing [> [| Scheme Component Details:
o= 4 R | select Scheme component e
Type

(Enter minimum 3 characters to Scheme Components)

iystem Integration[>

Scheme Component Amount Component Tax Amount Balance Amount Expense Type
O [r2270293111.21mESTI2 1.00 0.00 0.00 Revenue
Total Amount: 1.00
Component Amount: 1.00
Balance Amount: 0.00

About Us | Site Map | Privacv Policv | Contact Us | ©2009 Public Financial Management Svstem. All Riahts Reserved.

On successful, the below success message appears on screen.

demo d
AGENCYDO
fms
e: DLINO0001984
2022-2023

W& Public Financial Management System-PFMS

& 0/a Controller General of Accounts, Ministry of Finance ey

AdhocReports Create Expenditure Detal

Expenditure Header:
dome
scholarship Management Scheme: *
[ 3870 - MA{ Central Nodal Agency v|
Jser Manuals -
rsa D Select Agency MappingAgency State Scheme
Hierarchy
My Account D Level
® Demo_pfms N/A| DELHI
= K The Transaction has been saved successfully with Voucher Number:
i-Payment D
Agency Ace BP-2022-23-3
dealth Module >
h
sanctions D
[rrees Expenditure Done For: * [Vendors v
z Vendor Name: NKIT [ VAININ | Select Vendor (Enter minimum 3 characters to
My Details >3
Vendor Name)
[T > Letter/Office Order No.: * 101082022 exp cna
Office Order Letter Attachment (if any): [Gpooco] oo o
My Schemes D No file chos
Agencies D Uploaded Sanction Letter:
Sanction Date: * | 4, 022 j
ZAT MIS Process D
Actual Transaction Date: * 10/08/2022 _:j
e b Total Available Amount:
fransfers D> Total Amount: * 4
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3.10 Add New Advance entry by Agencies

The User Navigates to Advances>Add New and the page “Create Funds Advance” opens

vuouuco
Transfers
Advances [>
o , rstoS
Expenditures > Manage | Add New Fund Advance r
Bank [> | Advance Settlements

Please note: Add new advance process is same as earlier, only the “Agency Account Choice” option is
added on this page (as highlighted in screen).

User needs to select the appropiate account choice.

E nce H:

Schames ® 3570 - MAL Central Nodal Agency v

Agency Account Cholce: * v
Bank Accownt: * | 7755123 . TESTR - HOFC BANK LTD v
. ® erder Sanveficar
Vendor/Beneficiary v o el
Vendor Name: BASSINNTANKT [ VAN | Sefect Vendor Select Un-Setthed Amount
(Enter mersrscm 3 characters to Vender Name)
Magoed UnMaooed venden  AgQQ New vendge
Letter/office oeder No.: * | 10082022 ADV CNA
—_—
Choose Fiie | No fle chosen Upload
Office Order Letter Attachment (if any):
Note R a sen. aad M8
Uploaded Office Order Letter:
Sanction Date: * | 10082022 3
Actual Tramsaction Date: * | 100872022 3
ey
e ey ¢
Vot e -
e e
W It L Ammwmant 8 ey R .‘.-.‘-
Uptnted Oms v e
o ]
At Tramin Dote 3
L e it
[T
g
Y St
PR 1 )
Ao g T Ve s ) et - b Pocenses fssun m
—
b
Aot
vt bt
B et
Tl “ave] Cpa

@PFMS 2022, All Rights Reserved with PFMS, Controller General of Accounts, Min. of Finance, GOI Page 25 of 27

52



74827/2022/PFMS

PEMS

On successful, the below success message appears on screen.

The Transaction has been saved successfully with Voucher Number:
| BP-2022-23-4 ‘

3.11 Bulk Customization using Excel by Agencies

The User Navigates to Masters>Bulk Customization>Bulk Customization using Excel and the page “Bulk

Customization using Excel” opens

| Bulk Customization using Excel

Please note:

1. Bulk Customization using excel process is same as earlier, only the “Agency Account Choice”
option is added on this page (as highlighted in screen).

2. In CNA case the balance would be deducted after approval.

If the scheme is central sector scheme and CNA marked for model 2 then Agency account choice option
will appear to user as below & user need to select the apporopiate account choice.

Case: Module is “Expenditure”
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roller General of Accounts, Ninistry of Finance

: Financial Management System-PFMS

(Sormarty CPSMS)|

Welcome: demo d

User Type: AGENCYDO

Agency: Demo_pfms

Agency Unigue Code: DLINO0OO1984
Financal Year: 2022-2023

Case: Module is “Advance”

Scheme : 3052 - TEST SCHEME REGISTRATION Chs
ey Project : | .Select. v
o Template : Extel_Based_Buk_Custamizabon_Egayment
) Donnioad Temslate
T Select Excel File: \—FE No e
§ | Chosse Fie | Mo e chases
b Upload Fie D SaymentlisisgrietAdvice
) BaymentUsingDigialSigaature
)

Jatroller Beneral of Accounts, Ministry of Finance

slic Financial Management System-PFMS

(emery CPSMS)

Welcome: demo d

User Type: AGENCYDO

Agency: Demo_pfms

Agancy Unigue Code: DLINOOOO19:84
Foancal Yaar: 2022-2023

Case: Module is “Transfer”

Transfer transcations are not allowed in CNA

¢ Schame s 3962 - TEST SCHEME REGISTRATION CHA
4 ~Seect- v Expesditure i Advances
| Template : Eucel_Based_Buk_Cushomization_Epayment
D Download Template
= el Chosse Fie | No fie chasen
D
)] EPaymestisingPristAdvice
b aymentisingDigtalSignatuce
b
D Redraah |indnad Hintoey

" . . Wecome: demo &
Public Financial Management System-PFMS Lo T, AGERCYO0
o Contrlr Geeral f Accunts, Nty el ez ™ i o —
y Unigee G
i — — Feaecal Ve 2022- 0003
—
Transaction are not allowed in SNA/CNA Schemes.
Schelarship Masagement
S %62 TEST SCHEME REGSTRATION (A
User Manuals. Project Seec-
TSA b Template : Excel Based ot Costomzabon Esayment
Coverzad Template
i b L Choose Fie | Mo e chosen
Users [ o
1 ; Eyymantsagineidece
E-Payment D _— .
BamertisnglouiSonatin
Heakt Modsle D
Sanctions 1y
Reresh Upload Hatory
L S
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