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[4884]-11
P.G.D.C.M.

101: ELEMENTS OF INFORMATION TECHNOLOGY
AND OFFICE AUTOMATION

Window Operating Systems and M.S. Office
(2008 Pattern) (Semester - I)

Time : 3 Hours] [Max. Marks : 70
Instructions to the candidates:

1) Q. 1 is compulsory.
2) Solve any four questions from the remaining.
3) Figure to the right indicates full marks.

P3076

Q1) a) Convert. [4]

i) (156)10 = (?)2

ii) (632)8 = (?)10

b) Explain types of data processing. [5]

c) Explain characteristics of computer. [5]

Q2) a) What is computer? Explain block diagram of computer. [7]

b) Explain statistical and mathematical functions used in excel. [7]

Q3) a) Explain MS-outlook features & its functions. [7]

b) Differentiate between compiler and interpreter. [7]

Q4) a) Explain mail merge procedure in MS Word with example. [7]

b) Explain use of Flowchart and Algorithm with example. [7]

P.T.O.

SEAT No. :



[4884]-11 2

Q5) Define operating system & list the Functions of Operating systems. Explain
the difference between Microsoft windows & DOS. [14]

Q6) Write notes (any 2) : [14]

a) Virus.

b) MICR & Its importance.

c) Types of software.
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[4884]-12
P.G.D.C.M. (Semester - I)

PROGRAMMING USING VISUAL BASIC
(2008 Pattern)

Time : 3 Hours] [Max. Marks : 70
Instructions to the candidates:

1) All questions are compulsory.
2) Figures to the right indicate full marks.

P3077

Q1) Give output for following section of code and explain (Any Five) : [20]

a) Print chr(68)
b) dim str As String

str = ''I am doing PGDCM''
str = StrConv(str, 3)
print str

c) dim chk
chk = If (''BMW''> ''MARUTI'', ''Bigger'',

       ''Smaller'')
print chk

d) for i = 15 To 9 Step -1
Next i
Print 1

e) Dim str1 As string
str1 = ''university of pune''
Print strConv(str1, vbBinary)

f) Dim i
i = –5.3
Print CBool(Abs(i))

Q2) Explain the following properties (Any Five) : [10]
a) MaxLength property of TextBox

P.T.O.
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b) Alignment property of CheckBox
c) Interval property of Timer
d) ListCount property of ListBox
e) ToolTipText property of StatusBar
f) Caption property of Label

Q3) Write a sectional code for the following (Any Four) : [20]

a) To sort an array in descending order having 5 elements.
b) Select colour using common dialog control and change the colour of

textbox.
c) Use checkbox control to select bold, italic and underline and display the

text using selected styles.
d) Accept two numbers using textbox and print multiplication of the numbers

when Display button is pressed.
e) Take a textbox and two Buttons. Accept a number.

Write the following code to :
i) Check whether the number is prime.
ii) Check whether the number is divisible by 3.

Q4) Write short notes on (Any four) : [20]
a) Datatypes in Visual Basic.
b) Input and Message Box.
c) Common dialog box.
d) Scope of Variable.
e) String Functions.
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