
Q1) Do as Directed (Any 15) : [15]

a) He _______ for London yesterday.

(Use appropriate Verb-Form of “leave”)

b) She _____ for a walk everyday.

(Use appropriate Verb-Form of “go”)

c) Ganga is ________ longest river in India.

(Use an appropriate Article)

d) I must help her get ____ files.

(Use an appropriate Article)

e) We will go to ______ vegetarian restaurant.

(Use an appropriate Article)

f) I have a favour to ask ______ you.

(Use an appropriate Preposition)

g) One ____ not use mobile phones in the courtroom.

(Use Modal of obligation)

h) She _______ not attend the meeting, she fell sick.

(Use Modal of possibility)
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i) I enjoy watching anime.

(Make interrogative to get the underlined part as an answer)

j) It snowed last night.

(Make a Yes/No type of question)

k) I was unwell. I went to the hospital.

(Make a Compound sentence)

l) She practiced. She passed.

(Make a Complex sentence)

m) They bought a dress.

(Turn into Passive Voice)

n) The letter was sent by Sarvesh.

(Turn into Active Voice)

o) “There is no cheesecake,” said the waiter.

(Turn into Indirect Speech)

p) Vedant said, “Did you watch the latest episode of Friends?”

(Turn into Indirect Speech)

q) As soon as I reached the station the train left.

(Use ‘No sooner than...’)

Q2) Analyse the Process of Word Formation and mention the category of
word formation of the following words (Any 10) : [10]

a) Undeniable b) OTP

c) Laser d) Postpone

e) Chicken Burger f) Dilly-dally

g) Spork h) Fridge

i) Xerox j) Irreplaceable

k) Garbage bin l) Pajama
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Q3) Discuss skimming and scanning. Explain their significance in research. [10]

OR

Discuss intonation? Explain the different types of tones used while speaking
English with appropriate examples.

Q4) Write a short note on any ONE of the following : [5]

a) Word Stress

b) Importance of presentation skills in litigation

OR

Write a Précis of the following passage.

Iberian lynx, (species Lynx pardinus), a medium-sized wild cat endemic to
the Iberian Peninsula is found in southwestern Europe. It is among the
rarest cats in the world. The International Union for Conservation of Nature
(IUCN) classified the Iberian lynx as critically endangered in the early 2000s,
but its population has since rebounded, leading to reclassifications thereafter.
However, the species still faces significant threats.

The Iberian lynx is one of two lynx species found in Europe, the other
being the Eurasian lynx. The Iberian lynx is smaller than its Eurasian relative
and has a more heavily spotted coat. The geographic range of the two
species once overlapped along the Spanish-French border in the Pyrenees
Mountains. Until the early 19th century the Iberian lynx was found in Spain,
Portugal, and southern France but has since disappeared from much of its
former range.

The Iberian lynx requires habitats with open pastures for hunting and dense
scrub for shelter. Habitat suitability is also determined by the availability of
its primary prey, the European rabbit (Oryctolagus cuniculus). The Iberian
lynx prefers Mediterranean scrublands, maquis thickets, and native oak forests
and avoids plantations and croplands. It can be found at elevations of 1,400
meters (4,600 feet) but typically occurs between 400 and 900 meters
(1,300 and 2,950 feet).
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Q5) Read the following passage carefully and make Notes based on it : [10]
Meerkats live in cooperative packs of 3 to 25 with partially overlapping
home ranges of a few square kilometers, which they mark with secretions
of the anal glands. Packs will chase or fight one another if they meet.
Meerkats shelter in burrow systems having multiple entrances and measuring
up to 5 meters (16 feet) across. Several levels of tunnels and chambers
extend to 1.5 meters below ground. Each home range contains about five
such warrens. Packs spend the night inside, and Pups are born there. They
also retreat into their tunnels for an afternoon rest to avoid the heat of midday.
While the temperature may be 38 °C (100 °F) on the surface, it is 23 °C
(73 °F) a meter below. Meerkats probably dig these warrens themselves,
although they have been reported to move in with South African ground
squirrels.
In the morning the pack leaves the den to search for food, mostly beetles,
caterpillars, termites, spiders, and scorpions but also lizards, birds, small
snakes, and rodents. They forage five to eight hours per day, spaced one to
five meters apart while softly vocalizing to maintain contact. Prey is located
in crevices and under stones or logs primarily by smell and is rapidly dug
up. Large prey is battered with the heavy claws on the forefeet before being
torn to pieces, In the dry season meerkats obtain water by digging up
succulent tubers.
As they forage in broad daylight in the open and away from the den, meerkats
are susceptible to attack, especially by jackals and raptors. While digging,
they glance around frequently for these predators. The prospect of being
taken by surprise is met by sentinel behaviour. One meerkat takes up a
raised position on a termite mound or tree branch, where it sits erect and
watches. The others are aware the sentinel is on duty and can thus spend
more time digging. If the sentinel sees a predator approaching, it alerts the
others with a high-pitched call, and the pack scatters for cover. Pack members
take turns doing this in no particular order. They do not, however, act as
sentinels before they have eaten their fill, benefitting first from the early
warning. Sentinels, therefore, are not really the altruists they were once
thought to be.

Q6) Write a review of a book of your choice. [10]

Q7) Write an essay on any ONE of the following : [10]
a) Gender Inclusive language in Law.
b) Dependency on AI: A Serious Problem in students.





PART - A [2 × 15 = 30]

Q1) Define double entry system. Explain importance and limitation of the
Business Accounting.

Q2) Journalise the following transactions in the books of Satyam General Stores
2022 July
1 Started business with Cash ` 1,00,000, Stock of Goods worth

` 50,000,
4 Purchased goods from Karan on credit ` 10,000 at 5% trade discount.
10 Sold goods to Priya ` 20,000 at 10% trade discount.
13 Paid into State Bank of India ` 50,000.
15 Goods worth ` 2,000 lost by theft.
18 Paid for Rent ` 4,000.
20 Received Cash of ̀  17,500 from Priya in full settlement of her account.
22 Paid for Stationery purchased ` 800
24 Sunita brought goods from us ` 45,000 @ 5% GST
25 Received ` 2,000 from Neelam & co
29 Paid ` 1,000 for household expenses.

Total No. of Questions : 10]
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Q3) Enter the following transactions in Double column Cash Book with Cash
and Bank Column of Mahesh & Co.
2022 Jan `
1 Started business with Cash ` 60,000
4 Cash deposited into Bank of India ` 25,000
6 Cash Purchases ` 6,000
10 Purchased Computer for office use ` 22,000
15 Received a bearer cheque from Rakesh & Co. ` 10,000
17 Rakesh’s cheque deposited into the Bank ` 10,000
19 Paid Carriage ` 300
20 Cash withdrawn for personal use ` 3,000
21 Paid Rent by cheque ` 1200
24 Received Commission ` 500
25 Paid to Kamal by cheque ` 5,000

Q4) From the following Trial Balance of Mangesh Traders you are required to
prepare Final Accounts

Trial Balance As on 31.3.2023
Particulars Debit Amount ` Credit Amount `
Opening Stock 32,750
Purchases 55,000
Sales 89,500
Purchase Returns 2,630
Sales Returns 4,480
Royalties 4,000
Wages & Salaries 8,000
Office Salaries 11,000
Bills Receivable 19,250
Bills Payable 12,500
Office Equipment 20,000
Motor Vehicle 30,400
Plant & Machinery 25,000
Bad Debts 2,500
Advertisement 6,000
Cash in hand 5,000
Sundry Debtors 31,250
Reserve for Bad Debts 1,000
Sundry Creditors 24,000
Capital 1,25,000

2,54,630 2,54,630
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Adjustments :

a) Closing Stock on 31st March, 2023 was valued at cost price ` 19,000,
Market price ` 20,000

b) Office Salaries outstanding ` 1,000

c) Prepaid Wages ` 1,000

d) Provide depreciation @ 5%, 10% and 15% on Office Equipment,
Motor Vehicle and Plant and Machinery respectively.

PART - B [3 × 10 = 30]

Q5) Explain the following accounting concept :

a) Dual Concept

b) Going Concern concept

c) Matching concept

d) Accrual concept

e) Business Entity concept

Q6) Enter the following transactions in a Petty Cash Book for July 2022

Date Particulars Amount `

2022 July 1 Cash Received from cashier 2,250

2 Paid for Printing 100

4 Gave Gift to clerk Sahil 150

6 Paid for registered and speed post 240

8 Sold old newspaper 100

11 Washing charges paid for peon 170

13 Paid Travelling to salesman 160

15 Gave refreshment to staff 150

17 Paid for carriage 180

18 Purchased chair for office use 150

20 Purchased stamp pad, paper and pens 170

21 Purchased Bus fare 100

22 Paid to Mr.Sudhir 200

25 Purchased office files 110
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Q7) Enter the following transactions in the Purchase Book, Sales Book, Purchase
Return Book, Sales Return Book and Journal Proper.
May 2019

1. Purchased goods from Mehta & Sons for ` 10,000.
2. Sold goods to Prakash Traders worth ` 4,000 at 15% T.D.
3. Placed an order for goods worth ` 3,500 with Nirmala & Co.
4. Prakash Traders returned goods ` 300 (Net).
5. Received invoice for goods worth ` 6,500 from Arun & Co.
6. Returned goods worth ` 400 to Mehta & Sons as they were

damaged.
7. Purchased Furniture for office use worth ` 5,000 from Modern

Furniture House on credit.
8. Sold goods on credit to Karan Enterprises for ` 7,500.
9. Returned defective goods worth ` 600 to Arun & Co.
10. An order placed with Nirmala & Co. on 3rd May 2019 was

executed and goods received.

Q8) Journalise the following transactions in the books of Amit Traders and
post them into Ledger Accounts for Jan 2024
Jan 1 Started business with cash ` 50,000
Jan 3 Purchased goods for cash ` 10,000@10%TD
Jan 5 Sold goods for cash ` 8,000
Jan 8 Paid rent in cash ` 2,000
Jan 12 Purchased furniture for cash ` 5,000
Jan 15 Deposited cash into bank ` 15,000

Q9) From the following information, prepare a Bank Reconciliation Statement
of M/s Rahul Traders as on 31st March 2024.
1. Balance as per Cash Book (Bank column) on 31st March 2024 was

` 12,500 (Debit balance).
2. A cheque of ̀  3,000 issued to a supplier was not presented for payment

till 31st March 2024.
3. A cheque of ` 2,500 deposited into the bank was not yet credited by

the bank.
4. Bank charges of ` 200 were debited by the bank but not recorded in

the Cash Book.
5. Interest on bank deposit of ` 500 was credited by the bank but not

entered in the Cash Book.
6. Mr Sahil our customer directly deposited 2,000 but no entry was

made in cash book
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PART - C

Q10) Answer any two short notes on the following : [2 × 5 = 10]

a) Types of cheques

b) Importance of Computerised accounting

c) Importance of depreciation

d) Trial balance


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^mJ - A^mJ - A^mJ - A^mJ - A^mJ - A [2 × 15 = 30]

àíZ àíZ àíZ àíZ àíZ 1) Xþhoar Zm|X àUmbrMr ì`m»`m H$am. ì`dgm`mMo boIm§H$Z _hÎd Am{U _`m©Xm ñnï> H$am.

àíZ àíZ àíZ àíZ àíZ 2) gË`_ OZab ñQ>moAg©À`m nwñVH$mV Imbrb ì`dhmam§Mr Zm|X H$am. 2022 Owb¡
1 amoI ` 1,00,000 Am{U ` 50,000 {H$_VrÀ`m _mbmÀ`m gmR>çmgh ì`dgm` gwê$

Ho$bm.
4 H$aUH$Sy>Z ` 10,000 Mm _mb 5% ì`mnmar gdbVrZo CYmarda IaoXr Ho$bm.
10 {à`mbm ` 20,000 Mm _mb 10% ì`mnmar gdbVrZo {dH$bm.
13 ñQ>oQ> ~±H$ Am°\$ B§{S>`m_Ü ò ` 50,000 O_m Ho$bo.
15 Mmoar_wio ` 2,000 {H$_VrMm _mb Jhmi Pmbm.
18 ^mS>çmnmoQ>r ` 4,000 {Xbo.
20 {à`mH$Sy>Z {VÀ`m ImË`mÀ`m nyU© VS>OmoS>rnmoQ>r ` 17,500 amoI {_imbo.
22 IaoXr Ho$boë`m ñQ>oeZargmR>r ` 800 {Xbo.
24 gwZrVmZo Am_À`mH$Sy>Z ` 45,000 Mm _mb 5% OrEgQ>r XamZo IaoXr Ho$bm.
25 Zrb_ A±S> H§$nZrH$Sy>Z ` 2,000 {_imbo.
29 KaJwVr IMm©gmR>r ` 1,000 {Xbo.

6 P.T.O.
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àíZ àíZ àíZ àíZ àíZ 3) _hoe A±S> H§$nZrÀ`m H°$e A±S> ~±H$ H$m°b_gh S>~b H$m°b_ H°$e ~wH$_Ü ò Imbrb ì`dhma
à{dï> H$am.
2022 OmZodmar `
1 H°$eZo ì`dgm` gwê$ Ho$bm ` 60,000
4 ~±H$ Am°\$ B§{S>`m_Ü ò amoI aŠH$_ O_m Ho$br ` 25,000
6 amoI IaoXr ` 6,000
10 Am°{\$g dmnamgmR>r IaoXr Ho$bobm g§JUH$ ` 22,000
15 amHo$e A±S> H§$nZrH$Sy>Z EH$ ~oAaa MoH$ {_imbm ` 10,000
17 amHo$eMm MoH$ ~±Ho$V O_m Pmbm. ` 10,000
19 gewëH$ dmhVyH$ ` 300
20 d¡̀ {º$H$ dmnamgmR>r H$mT>bobr amoH$S> ` 3,000
21 MoH$Zo ^mS>o {Xbo ` 1200
24 H${_eZ {_imbo ` 500
25 H$_b `m§Zm YZmXoemÛmao n¡go {Xbo ` 5,000

àíZ àíZ àíZ àíZ àíZ 4) _§Joe Q´>oS>g©À`m Imbrb Q´>m`b ~±bÝg_YyZ Vwåhmbm A§{V_ ImVo V`ma H$amdo bmJob.
31.3.2023 amoOrMm MmMUr {eëbH$

Vnerb S>o{~Q> aŠH$_ ` H«o${S>Q> aŠH$_ `
AmonqZJ ñQ>m°H$ 32,750
IaoXr 55,000
{dH«$s 89,500
IaoXr naVmdm 2,630
{dH«$s naVmdm 4,480
am°`ëQ>r 4,000
doVZ Am{U nJma 8,000
H$m`m©b`rZ nJma 11,000
àmá H$aÊ`m`mo½` {~bo 19,250
Xò  {~bo 12,500
H$m`m©b`rZ CnH$aUo 20,000
_moQ>ma dmhZ 30,400
dZñnVr Am{U ̀ §Ìgm_J«r 25,000
~wS>rV H$O} 2,500
Om{hamV 6,000
hmVmV amoI aŠH$_ 5,000
{d{dY H$O©Xma 31,250
~wS>rV H$OmªgmR>r amIrd R>odm 1,000
{d{dY H$O©Xma 24,000
^m§S>db 1,25,000

2,54,630 2,54,630
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g_m`moOZo …

A) 31 _mM© 2023 amoOr ~§X hmoUmè`m ñQ>m°H$Mo _yë` qH$_V ` 19,000, ~mOma^md
` 20,000 Ago hmoVo.

~) H$m`m©b`rZ nJma WH$~mH$s ` 1,000

H$) àrnoS> doVZ ` 1,000

S>) H$m`m©b`rZ CnH$aUo, _moQ>ma dmhZo Am{U ßbm§Q> Am{U §̀Ìgm_J«rda AZwH«$_o 5%, 10%
Am{U 15% XamZo Kgmam Úm.

^mJ - ~^mJ - ~^mJ - ~^mJ - ~^mJ - ~ [3 × 10 = 30]

àíZ àíZ àíZ àíZ àíZ 5) Imbrb AH$mC§qQ>J g§H$ënZm ñnï> H$am …

A) Xþhoar g§H$ënZm

~) JmoB§J H$ÝgZ© g§H$ënZm

H$) OwiUmar g§H$ënZm

S>) Cnm{O©V g§H$ënZm

B) ì`dgm` ApñVËd

àíZ àíZ àíZ àíZ àíZ 6) Owb¡ 2022 gmR>r noQ>r H°$e ~wH$_Ü ò Imbrb ì`dhma à{dï> H$am.

VmarI Vnerb aŠH$_ `

2022 1 Owb¡ H°${e`aH$S>yZ {_imbobr amoI aŠH$_ 2,250

2 N>nmB©gmR>r n¡go {Xbo 100

4 {b{nH$ gm{hbbm ôQ> {Xbr 150

6 Zm|XUrH¥$V Am{U ñnrS> nmoñQ>gmR>r n¡go {Xbo 240

8 OwZo dV©_mZnÌ {dH$bo 100

11 {enm`mbm {Xbo OmUmao YwÊ`mMo ewëH$ 170

13 {dH«o$Ë`mbm n¡go XoD$Z àdmg 160

15 H$_©Mmè`m§Zm Aënmonhma {Xbm 150

17 JmS>rMo n¡go {Xbo 180

18 Am°{\$g dmnamgmR>r IwMu IaoXr Ho$br 150

20 ñQ>°ån n°S>, H$mJX Am{U noZ IaoXr Ho$bo 170

21 IaoXr Ho$bobo ~g ^mS>o 100

22 lr. gwYra `m§Zm n¡go {Xbo 200

25 Am°{\$gÀ`m \$m`br IaoXr Ho$ë`m 110
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àíZ àíZ àíZ àíZ àíZ 7) IaoXr nwpñVH$m, {dH«$s nwpñVH$m, IaoXr naVmdm nwpñVH$m, {dH«$s naVmdm nwpñVH$m Am{U OZ©b
àm°na_Ü ò Imbrb ì`dhma à{dï> H$am.

_o 2019
1. _ohVm A±S> gÝgH$Sy>Z ` 10,000 bm dñVy IaoXr Ho$ë`m.
2. àH$me Q´>oS>g©Zm  ` 4,000 qH$_VrMm _mb 15% Q>rS>rZo {dH$bm.
3. {Z_©bm A±S> H§$nZrH$S>o ` 3,500 qH$_VrÀ`m dñVy§Mr Am°S>©a {Xbr.
4. àH$me Q´>oS>g©Zo _mb ` 300 ({Zìdi) naV Ho$bm.
5. AéU A±S> H§$nZrH$Sy>Z ` 6,500 qH$_VrÀ`m dñVy§Mo ~rOH$ {_imbo.
6. _ohVm A±S> gÝgMo 400 én`m§Mo gm_mZ Iam~ Pmbo hmoVo, Ë`m_wio Vo naV Ho$bo.
7. _m°S>Z© \${Z©Ma hmD$gH$Sy>Z CYmarda ̀  5,000 qH$_VrMo Am°{\$g dmnamgmR>r \${Z©Ma

IaoXr Ho$bo.
8. H$aU E§Q>aàm`Pogbm ` 7,500 _Ü ò CYmarda _mb {dH$bm.
9. AéU A±S> H§$nZrbm ` 600 qH$_VrMm gXmof _mb naV Ho$bm.
10. 3 _o 2019 amoOr {Z_©bm A±S> H§$nZrbm {Xbobm Am°S>©a A§_bmV Ambm Am{U dñVy

{_imë`m.

àíZ àíZ àíZ àíZ àíZ 8) A{_V Q´>oS>g©À`m nwñVH$m§_Ü ò Imbrb ì`dhmam§Mr Zm|X H$am Am{U OmZodmar 2024 gmR>r boOa
AH$mC§Q>²g_Ü ò nmoñQ> H$am.

1 OmZodmar amoOr 50,000 én`m§À`m amoI aH$_ogh ì`dgm` gwê$ Ho$bm.
3 OmZodmar amoIrZo dñVy IaoXr Ho$ë`m ` 10,000@10% TD
5 OmZodmar amoI ` 8,000 _Ü ò dñVy {dH$ë`m
8 OmZodmar ^mS>o amoIrZo {Xbo ` 2,000
12 OmZodmar amoOr 5,000 én`m§Zm \${Z©Ma IaoXr Ho$bo.
15 OmZodmar ~±Ho$V amoI aŠH$_ O_m Ho$br ` 15,000

àíZ àíZ àíZ àíZ àíZ 9) Imbrb _m{hVrdê$Z, 31 _mM© 2024 amoOr _ogg© amhþb Q´>oS>g©Mo ~±H$ [aH$pÝg{bEeZ ñQ>oQ>_|Q>
V`ma H$am.

1. 31 _mM© 2024 amoOr H°$e ~wH$ (~±H$ H$m°b_) Zwgma {eëbH$ ` 12,500 (S>o{~Q>
{eëbH$) hmoVr.

2. EH$m nwadR>mXmambm {Xbobm ` 3,000 Mm MoH$ 31 _mM© 2024 n`ªV no_|Q>gmR>r gmXa
H$aÊ`mV Ambm ZìhVm.

3. ~±Ho$V O_m Ho$bobm 2,500 én`m§Mm MoH$ AÚmn ~±Ho$Zo O_m Ho$bobm Zmhr.
4. ~±Ho$Zo 200 én`m§Mo ~±H$ ewëH$ dOm Ho$bo na§Vw Vo H°$e ~wH$_Ü ò Zm|Xdbo Jobo ZmhrV.
5. ~±Ho$V O_m Pmboë`m ` 500 À`m ì`mOmda ~±Ho$Zo n¡go O_m Ho$bo na§Vw Vo H°$e ~wH$_Ü ò

Zm|Xdbo Jobo Zmhr.
6. lr. gm{hb, Am_À`m J«mhH$mZo WoQ> 2,000 én ò O_m Ho$bo nU H°$e ~wH$_Ü ò H$moUVrhr

Zm|X H$aÊ`mV Ambr Zmhr.
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^mJ - H$^mJ - H$^mJ - H$^mJ - H$^mJ - H$

àíZ àíZ àíZ àíZ àíZ 10) Imbrb H$moUË`mhr XmoZ bhmZ Q>rnm§Mr CÎmao Úm … [2 × 5 = 10]

A) YZmXoem§Mo àH$ma

~) g§JUH$sH¥$V AH$mC§qQ>JMo _hÎd

H$) Kgmam _hÎd

S>) {eëbH$ JaO





PART - A [2 × 15 = 30]

Q1) Define 'Management'. Discuss is 'Management art or science'.

Q2) Explain with example how the concept related to bottom of Pyramid has

contributed to different entities.

Q3) Explain the concept of business environment. Discuss in detail micro and

macro environmental factors.

Q4) Explain key leadership styles and ellaborate on qualities and functions of

good leaders.

Total No. of Questions : 10]
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PART - B [3 × 10 = 30]

Q5) What is staffing? Explain the steps involved in staffing process.

Q6) Discuss the role of strategic management in detail.

Q7) Define co-ordination. Explain how co-ordination is essence of management.

Q8) Define planning. Explain the advantages and disadvantages of planning.

Q9) What is decision making. Explain various types of decisions.

PART - C

Q10) Write Short Notes (Any two) : [2 × 5 = 10]

a) Geographic organisational structure

b) Controlling

c) Differentiate between strategy and planning

d) Contributions of F.W. Taylor





Total No. of Questions : 10]

[6593]-3
B.B.A. LL.B.

(First Year of Five Year Law Course)
BB0103 : PRINCIPLES OF MANAGEMENT

(2025 Pattern) (CBCS) (Semester - I)

(_amR>r ê$nm§Va)

doi : 3 Vmg     ] [ EHy$U JwU : 70

gyMZm : 1) ^mJ A _YyZ H$moUVohr XmoZ àíZ gmoS>dm. àË òH$ àíZmbm 15 JwU AmhoV.

2) ^mJ ~ _YyZ H$moUVohr VrZ àíZ gmoS>dm. àË òH$ àíZmbm 10 JwU AmhoV.

3) m̂J H$ _YyZ H$moUVohr XmoZ àíZ gmoS>dm. àË òH$ àíZmbm 5 JwU AmhoV.

PE-12201

^mJ - A^mJ - A^mJ - A^mJ - A^mJ - A [2 × 15 = 30]

àíZ àíZ àíZ àíZ àíZ 1) ì`dñWmnZmMr ì`m»`m H$am Am{U ì`dñWmnZ H$bm Amho H$s {dkmZ ho ñnï> H$am.

àíZ àíZ àíZ àíZ àíZ 2) {na°{_S>À`m Vimer g§~§{YV g§H$ënZoZo doJdoJiçm KQ>H$m§Zm H$go ̀ moJXmZ {Xbo Amho Vo CXmhaUmgh
ñnï> H$am.

àíZ àíZ àíZ àíZ àíZ 3) ì`mdgm{`H$ dmVmdaUmMr g§H$ënZm ñnï> H$am. gyú_ Am{U g_J«bjr n`m©daUr` KQ>H$m§Mr
Vnerbdma MMm© H$am.

àíZ àíZ àíZ àíZ àíZ 4) à_wI ZoV¥Ëd e¡br ñnï> H$am Am{U Mm§Jë`m ZoË`m§Mo JwU Am{U H$m }̀ {dñV¥V H$am.

3 P.T.O.
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^mJ - ~^mJ - ~^mJ - ~^mJ - ~^mJ - ~ [3 × 10 = 30]

àíZ àíZ àíZ àíZ àíZ 5) H$_©Mmar ì`dñWmnZ åhUOo H$m`? H$_©Mmar ì`dñWmnZmVrb Q>ßno ñnîQ> H$am.

àíZ àíZ àíZ àíZ àíZ 6) YmoaUmË_H$ ì`dñWmnZmÀ`m ŷ{_Ho$da g{dñVa MMm© H$am.

àíZ àíZ àíZ àíZ àíZ 7) g_Ýd`mMr ì`m»`m H$am. g_Ýd` hm ì`dñWmnZmMm Jm^m H$gm Amho ho ñnï> H$am.

àíZ àíZ àíZ àíZ àíZ 8) {Z`moOZmMr ì`m»`m H$am. {Z`moOZmMo \$m`Xo Am{U VmoQ>o ñnï> H$am.

àíZ àíZ àíZ àíZ àíZ 9) {ZU©̀  KoUo åhUOo H$m`? {d{dY àH$maÀ`m {ZU©̀ m§Mo ñnï>rH$aU Úm.

^mJ - H$^mJ - H$^mJ - H$^mJ - H$^mJ - H$

àíZ àíZ àíZ àíZ àíZ 10) g§{já Q>rn {bhm (H$moUË`mhr XmoZ) … [2 × 5 = 10]

A) ^m¡Jmo{bH$ g§KQ>Zm aMZm

~) {Z §̀ÌU

H$) YmoaU Am{U {Z`moOZ `mVrb \$aH$ ñnï> H$am.

S>) E\$. S>ãë ỳ. Q>oba `m§Mo `moJXmZ





PART - A [2 × 15 = 30]

Q1) What do you understand by the term business communications? Discuss

the characteristics of business communications and its types in detail.

Q2) What do you understand by Non-verbal communications? Explain with

example the various forms of Non-verbal communications.

Q3) Define the term 'Soft skills'. Discuss the elements of soft skills with suitable

examples.

Q4) Explain the various forms of communications used in legal profession and

discuss their importance.

Total No. of Questions : 10]

[Total No. of Pages : 4

[6593]-4
B.B.A. LL.B.

(First Year of Five Year Law Course)
BB0104 : BUSINESS COMMUNICATIONS

(2025 Pattern) (CBCS) (Semester - I)

Time : 3 Hours] [Max. Marks : 70
Instructions to the candidates:

1) Answer any two questions from Part A carrying 15 marks each.
2) Answer any three questions from Part B carrying 10 marks each.
3) Answer any two questions from Part C carrying 5 marks each.
4) Make relevant assumptions wherever necessary.
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PART - B [3 × 10 = 30]

Q5) Consider yourself to be the president of university book reading club. The
club proposes to organise a book exhibition in the month of February.
Prepare a notice announcing the event and inviting students from Your
college for participation and volunteering.

Q6) You have been invited by a reputed legal firm for job interview, explain
what preprations are required for giving effective interview.

Q7) Explain the advantages of E-mail communications. Discuss in detail
important E-mail etiquettes for effective communications.

Q8) Consider yourself as Nayan, Director, Administration of an organisation.
You have been noticing that employees park their vehicles haphazardly,
causing a lot of chaos in the company. Draft a memorandum (MEMO)
informing the employees about the new parking rules.

Q9) What do you mean by barriers to communications? Discuss the types of
barriers and preventive measures to overcome the barriers.

PART - C

Q10) Write Short Notes (Any two) : [2 × 5 = 10]

a) Components of business letter.

b) Importance of group discussions.

c) Negotiations skills.

d) Paralinguistic Communications.





Total No. of Questions : 10]

[6593]-4
B.B.A. LL.B.

(First Year of Five Year Law Course)
BB0104 : BUSINESS COMMUNICATIONS

(2025 Pattern) (CBCS) (Semester - I)

(_amR>r ê$nm§Va)

doi : 3 Vmg     ] [ EHy$U JwU : 70

gyMZm : 1) ^mJ A _YyZ H$moUVohr XmoZ àíZ gmoS>dm. àË òH$ àíZmbm 15 JwU AmhoV.

2) ^mJ ~ _YyZ H$moUVohr VrZ àíZ gmoS>dm. àË òH$ àíZmbm 10 JwU AmhoV.

3) m̂J H$ _YyZ H$moUVohr XmoZ àíZ gmoS>dm. àË òH$ àíZmbm 5 JwU AmhoV.

4) {OWo Amdí`H$ Agob {VWo `mo½` J¥{hVHo$ _m§S>m.

PE-12202

^mJ - A^mJ - A^mJ - A^mJ - A^mJ - A [2 × 15 = 30]

àíZ àíZ àíZ àíZ àíZ 1) ì`dgm` g§dmX `m eãXmMm AW© Vwåhmbm H$m` g_OVmo? ì`dgm` g§dmXmMr d¡{eï>ço Am{U
àH$mam§da g{dñVa MMm© H$am.

àíZ àíZ àíZ àíZ àíZ 2) AempãXH$ g§dmX åhUOo H$m`? AempãXH$ g§dmXmÀ`m {d{dY àH$mam§Mo CXmhaUm§gh ñnï>rH$aU
Úm.

àíZ àíZ àíZ àíZ àíZ 3) "gm°âQ> pñH$ëg' `m eãXmMr ì`m»`m H$am. `mo½` CXmhaUm§gh gm°âQ> pñH$ëgÀ`m KQ>H$m§da MMm©
H$am.

àíZ àíZ àíZ àíZ àíZ 4) H$m`Xoera ì`dgm`mV dmnaë`m OmUmè`m g§dmXmÀ`m {d{dY àH$mam§Mo ñnï>rH$aU Úm Am{U Ë`m§Mo
_hÎd gm§Jm.

3 P.T.O.
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^mJ - ~^mJ - ~^mJ - ~^mJ - ~^mJ - ~ [3 × 10 = 30]

àíZ àíZ àíZ àíZ àíZ 5) Vwåhr Vw_À`m _hm{dÚmb`mÀ`m nwñVH$ dmMZ _§S>imMo AÜ`j AmhmV Ago g_Om. _§S>imZo \o$~«wdmar
_{hÝ`mV EH$m nwñVH$ àXe©ZmMo Am`moOZ H$aÊ`mMm àñVmd R>odbm Amho. `m H$m ©̀H«$_mMr KmofUm
H$aUmar Am{U Vw_À`m _hm{dÚmb`mVrb {dÚmÏ`mªZm gh^mJ d ñd §̀godZmgmR>r Am_§{ÌV H$aUmar
EH$ gyMZm {bhm.

àíZ àíZ àíZ àíZ àíZ 6) EH$m à{V{ð>V H$m`Xoera g§ñWoZo Vwåhmbm ZmoH$arÀ`m _wbmIVrgmR>r Am_§{ÌV Ho$bo Amho. à^mdr
_wbmIVr XoÊ`mgmR>r H$moUË`m V`marMr Amdí`H$Vm Amho ho ñnï> H$am.

àíZ àíZ àíZ àíZ àíZ 7) B©-_ob g§dmXmMo \$m`Xo ñnï> H$am. à^mdr g§dmXmgmR>r _hÎdmÀ`m B©-_ob {eï>mMmamda g{dñVa
MMm© H$am.

àíZ àíZ àíZ àíZ àíZ 8) Vwåhr EH$m g§ñWoMo àemgZ g§MmbH$ lr/lr_Vr Z`Z AmhmV, Ago g_Om. Vw_À`m Ago bjmV
Ambo Amho H$s H$_©Mmar Amnbr dmhZo AñVmì`ñVnUo nmH©$ H$aVmV. Á`m_wio H§$nZrV Iyn Jm|Yi
{Z_m©U hmoVmo. H$_©Mmè`m§Zm ZdrZ nm{Hª$J {Z`_m§Mr _m{hVr XoUmam EH$ kmnZ (_o_mo) V`ma H$am.

àíZ àíZ àíZ àíZ àíZ 9) g§dmXmVrb AS>Wio åhUOo H$m`? AS>Wiçm§Mo àH$ma Am{U Vo Xÿa H$aÊ`mgmR>r à{V~§YmË_H$
Cnm`m§da MMm© H$am.

^mJ - H$^mJ - H$^mJ - H$^mJ - H$^mJ - H$

àíZ àíZ àíZ àíZ àíZ 10) g§{já {Q>nm {bhm (H$moUË`mhr XmoZ) … [2 × 5 = 10]

A) ì`mdgm{`H$ nÌmMo KQ>H$

~) JQ>MM}Mo _hÎd

H$) dmQ>mKmQ>r H$m¡eë ò

S>) n°am{b§p½dpñQ>H$ g§dmX (Adm{MH$ g§dmX)


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